@ quickbooks

QuickBooks Crash Course
Top 3 Things You Need To Start Using “QBO” Now

Presented By

SERVICES GROUP




Learning Objectives

**Bills vs Expenses

»Creating Bills ; Paying Bills ; Creating Expenses

“*Invoices vs Receipts

*Creating Invoices ; Receiving Invoice Payments ; Creating Receipts
*»* Depositing Money

“*Reconciliations

“*...and more...




About Me

Serial
Entrepreneur

Manuel “Manny” Cosme
Founder & CEO

SERVICES GROUP

Accounting Firm FOCUSED On Bookkeeping & Strategy
For Small Businesses & Non-Profits
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What We WON'T Cover
]

Will Cover Won’t Cover
e |Invoices & Receipts e Chart of Accounts
e Expenses & Bills e [nventory & POS
e Reconciliations e Sales Tax

e Bank Rules

e Reports

o ..etc...




“Bookkeeping Basics For Business Owners”

eCourse Series

Financial Reports You Need To Read

o All your hard work boils down to this: Reviewing
your financial reports...and making strategic
decisions with the information. Let's explore the
reports that are available in QuickBooks Online and
highlight some of the key information that you
should pay attention to.

Tracking Your Sales & Customers

* You're in business to get paid! Learn how to record
your invoices and payments in QuickBooks. And
also learn some best practices for collecting
overdue money from your customers.

Managing Your Expenses & VVendors

* We need to clearly see how we are spending our
money to be good stewards of our hard-earned
money. And keeping our key vendors happy by
paying them on time is critical to a successful
business. Let's learn how to do these tasks
properly.

Powerful Chart of Accounts

* Your Chart of Accounts is the list of all the ways
assets (like money) flows through your business.
Setting up an efficient chart is crucial to ensuring
your financial records easily give you the

information you need to make crucial business
decisions.

Sales Tax Basics

*Where once sales tax was reserved for only tangible
product sales, nowadays it's not uncommon to see
services being charged a tax. So you need to be aware of
them, no matter what business you're in! Learn some

basics of sales tax and how to track and record them in
QuickBooks.

Setting Up Banking Automations In
QuickBooks

*Clearing your bank feed and reconciling your bank (and
credit card accounts) is crucial to having accurate
bookkeeping records. We will explore how to quickly
and easy do these tasks, including setting up bank rules
to automate a lot of this process.

Using QuickBooks For Inventory
Management

*QuickBooks uses special things called "items" to record
sales and track inventory. Even if you don't have
inventory, you still need to understand how to use
"items" to properly record any type of sale (including
services). We will dive into using ltems this week.

Workflows To Save You Time

sYou know WHAT to do, but do you know WHEN to do it?
The timing of the tasks you complete is just as important
as the tasks themselves. Let's discuss the most efficient
way to get your books done.

SERVICES GROUP




Follow Along

Test file:
abo.intuit.com/redir/testdrive




#1:
Spending Money
Bills & Expenses




Vendors

People / Businesses / Organizations To Whom You Pay Money

This Photoby
Unknown Authoris

licensedunder CCBY-
SA

This PhotobyUnknown Authoris licensed under CCBY-NC



https://en.wikipedia.org/wiki/Culture_of_the_United_States
https://creativecommons.org/licenses/by-sa/3.0/
http://www.pngall.com/bank-png
https://creativecommons.org/licenses/by-nc/3.0/

Expenditures Are Mapped To Vendors

Expenditure Vendor




@ Expense Transactions X +

< O @

@b quickbooks

Sample Company

Expenses Vendar

Expense Center

Dashboard Expense Transactions

DATE +

11/30/2020

11/19/2020

11/17/2020

11/11/2020

11/10/2020

11/10/2020

11/08/2020

11/05/2020

11/05/2020

11/05/2020

11/05/2020

11/05/2020

TYPE NO.

Credit Card Expense

Credit Card Credit

it Card Expense

Credit Card Expense

Credit Card Expense

dit Card Expense

sh Expense

Bill Payment (Credit Card) 1
Expense 76
Expense 1
Check 75

=

Purchase Orde:

Bill

& https://app.gbo.intuit.com/app/expenses

PAYEE

Squeaky Kleen Car Wash

Hicks Hardware

Squeaky Kleen Car Wash

Bob's Burger Joint

Tania's Nursery

Cal Telephone

Pam Seitz

Chin's Gas and Oil

Hicks Hardware

Hicks Hardware

Norten Lumber and Building ...

Subscribe now

CATEGORY

Automobile

Checking

Automebile

Job Expenses:Job Matel

Automobile

Meals and En

Job Expenses:Job Mate

Legal & Professional F

Automobile:Fuel

Split-

Split

Split-

MEMO

Monthly Payment

Bought lunch for cr

#w 8 @
8 Myexpens @ Help

TOTAL

w

4.00

$-900.00

$19.99

$42.40

$19.99

$18.97

$75.00

Q 0 & e

1-63 of 63

ACTION

View/Edit =

View/Edit

View/Edit

Print w

Schedule payment

SERVICES GROUP




Expense Center

@ Vendors x |+ - a %

& O W & https://app.gbo.intuit.com/app/vendors Q ¥ 82 © = 1?.

ibe now and save Subscribe now

@ quiickbooks = sample Company 8 My Expers Qe Q Q & ©

Dashboard
B g
Expenses >
$3,892
4 OVERDUE 21 PAID LAST 30 DAYS.
Proje
il N
- ¢ Comrorion =) a
Taes VENDOR & / COMPANY PHONE EMAIL ‘OPEN BALANCE ACTION
Bob's Burger Joint $0.00 Create bill
Accounting
Books by Bessie [ (650) 555-7745 Books@Intuit.com $0.00 Create bill
ntant
TS Brosnahan Insurance Agency (450) 5559912 $241.23 Make payment v
Cal Telephone $0.00 Create bill
Chin's Gas and Oil $0.00 Create bill
Cigna Health Care $0.00 Create bill w
Computers by Jenni [ Msfixit@Intuit.com $0.00 Create bill v
Diego's Road Warrior Bodyshop $755.00 Mak t v
lake paymen
EDD 000 - M

SERVICES GROUP




Setting Up A Vendor

@ Vendors x |+ - i
&« O & https://app.gbo.intuit.com/app/vendors Q% 8 @ ¥= 1?'

ibe now and save Subscribe now

@ quiickbooks = sample Company 8 My Expers Qi Q Q & ©

B a
: day: 3l
Expenses >
$848 $3,892
4 OVERDUE 21 PAID LAST 30 DAYS.
Proje
] ~
- ¢ Gorrron +) a
Taxes VENDOR  / COMPANY PHONE EMAIL OPEN BALANCE ACTION
M Bob's Burger Joint $0.00 Create bill v
Accounting
Books by Bessie [ (650) 555-7745 Books@Intuit.com $0.00 Create bill
ntant
M Brosnahan Insurance Agency (650) 5559912 $241.23 Make payment =
Cal Teleph
elephone $0.00 Create bill v
Chin's Gas and Oil
in's Gas and Oil 30.00 Create bill
Cigna Health Care $0.00 Create bill ¥
Computers by Jenni [ Msfixit@Intuit.com $0.00 Create bill ¥
Diego's Road Warrior Bodyshop $755.00 Make payment w
EDD -

4n0n

SERVICES GROUP




Setting Up A Vendor

Vendor Information

Title  First name Middle name Last name Suffix Email
Manny Cosme

Company

*Display name as

Manny Cosme

Print on check as| | Use display name Billing rate (/hr)

Manny Cosme
Address map
-
Opening balance as of
12/02/2020

United States Account no.

Business ID No. / Social Security No.

.::: Make inactive | Privacy

SERVICES GROUP




Setting Up A Vendor

Vendor Information

Title  First name Middle name Last name Suffix Email

il

Company

Manny Cosme

Print on check as| | Use display name Billing rate (/hr)

Manny Cosme
Address map
-
Opening balance as of
12/02/2020

United States Account no.

Business ID No. / Social Security No.

.::: Make inactive | Privacy

SERVICES GROUP




Bills vs Expenses

Expense
Pay Now




Creating A Bill

@ QuickBooks X l+ = a
& O o & https://app.gbo.intuit.com/app/homepage Q % B8 O = @ @,

CUSTOMERS VENDORS EMPLOYEES OTHER

Invoice Expense Payroll # Bank deposit

Receive payment — Single time activity Transfer

Estimate “ Weekly timesheet Journal entry

Credit memo Pay bills Statement

Sales receipt Purchase order Inventory qty adjustment
Refund receipt Vendor credit Pay down credit card
Delayed credit Credit card credit

Delayed charge Print checks

Show less

SERVICES GROUP




Creating A Bill

@ sil X  + = X
< C @& app.gbo.intuit.com/app/bill Q % B e :
& Bill @ rep X

Vendor BALANCE DUE

: $0.00

Mailing address Terms Bill date Due date Bill no.

v 12/03/2020 12/03/2020

Tags @ Manage tags

v Category details

# CATEGORY DESCRIPTION AMOUNT BILLABLE TAX CUSTOMER
1 i
2 i1
Add lines Claar all linas
» Item details
Memo Total $0.00

@Aﬂachmdnis Maximum size: 20MB

Save and schedule payment SERVICES GROUP




Creating A Bill

@ Bil x  + - x
<« C & app.gbo.intuit.com/app/bill Q W » e :
~
< Bill @ e X
Vendor BALANCE DUE

’ 0.00
.
+ Add new =
Bob's Burger Joint
Bill date Dus data Bill no.
Books by Bessie - 12/03/2020 12/03/2020

Brosnahan Insurance Agency
Cal Telephone

| Manage tags

Chin's Gas and Oil

Cigna Health Care

Computers by Jenni

Diego's Road Warrior Bodyshop

- DESCRIPTION AMOUNT BILLABLE TAX CUSTOMER
; fii
2 o
Add lines Cloar all linas
» Item details
Memo Total $0.00
@Aﬂachmenls Maximum size: 20MB
w existing -

Save and schedule payment SERVICES GROUP




@ sil x 4+

<« C & app.gbo.intuit.com/app/bill

< Bill

Vendor

Books by Bessie v

Mailing address Terms

Bessie Williams Net 15
Books by Bessie

15 Main St.

Palo Alto, CA 94303

Tags @

v Category details

# CATEGORY

1 Legal & Professional Fees:Accounting

Add lines Clear all lines

» Item details

Memo

@Aﬂachmdnis Maximum size: 20MB

w existing

Cancel

Creating A Bill

Due date Bill no.

12/18/2020

Manage tags

DESCRIPTION AMOUNT BILLABLE

75.00

TAX

CUSTOMER

= X
a % » O :
@ nelp X

BALANCE DUE

$75.00

=13

=1

Total $75.00

Save and schedule payment

SERVICES GROUP




@ sil x 4+

<« C & app.gbo.intuit.com/app/bill

< Bill

Vendor

Books by Bessie v

Creating A Bill

Mailing address Terms

Bessie Williams Net 15
Books by Bessie

15 Main St.

Palo Alto, CA 94303

Due date Il no.

12/18/2020

Tags @

v Category details

# CATEGORY

1 Legal & Professional Fees:Accounting

Add lines Clear all lines

» Item details

Memo

@Aﬂachmdnis Maximum size: 20MB

w existing

Cancel

Manage tags

DESCRIPTION AMOUNT BILLABLE

75.00

TAX

CUSTOMER

= X
a % » O :
@ nelp X

BALANCE DUE

$75.00

=13

=1

Total $75.00

Save and schedule payment

SERVICES GROUP




Creating A Bill

@ sil X o+ = X
& C' @ app.gbo.intuit.com/app/bill QA * B e :
© Bill @ el X

Vendor BALANCE DUE

Books by Besse . $75.00

Mailing addrese Terms Bill date Due date Bill no.
Bessie Williams Net 15 v 12/03/2020 12/18/2020
Books by Bessie
15 Main St.

Palo Alto, CA 94303

Tags ® Manage tags

v Category details

All Other

# CATEGORY DESCRIPTION AMOUNT BILLABLE TAX CUSTOMER
B . 1 Legal & Professional Fees:Accounting 75.00 i
ills
2 i
Add lines Cloer all lines

» Item details

I nven to y == Total $75.00
Purchases

@ Attachments  Maximum size: 20ME

Show existing -

Cancel and schedule payment

SERVICES GROUP




@ sil
< C a
& Bill

Vendor

Tags @

X +

app.gbo.intuit.com/app/bill

Creating A Bill

= X
a % » O :
@ nelp X

BALANCE DUE

Books by Bessie v 5 00
$75.
Mailing address Terms Bill date Due date Bill no.
Bessie Williams Net 15 12/03/2020 12/18/2020
Books by Bessie
15 Main St.
Palo Alto, CA 94303
Manage tags
v Category details
# CATEGORY DESCRIPTION AMOUNT BILLABLE TAX CUSTOMER
o Ul -2l & Professional Fees:Accous v 75.00 v i
2 i1
P Bookkeeper »
Add lines Lawyer
Maintenance and Repair Expenses
» ltem details
Building Repairs count of Mainten.
Meme Computer Repairs account of M Total $75.00

U Attachmarl M2

Equipment Repairs
Meals and Entertainment

Office Expenses

of Mainten

Expenses

Expenses
¥

-

Cancel

Save and schedule payment

SERVICES GROUP




@ sil x 4+

<« C & app.gbo.intuit.com/app/bill

< Bill

Vendor

Books by Bessie v

Mailing address Terms

Bessie Williams Net 15
Books by Bessie

15 Main St.

Palo Alto, CA 94303

Tags @

v Category details

# CATEGORY

1 Legal & Professional Fees:Accounting

Add lines Clear all lines

» Item details

Memo

@Aﬂachmdnis Maximum size: 20MB

w existing

Cancel

Creating A Bill

Due date Bill no.

12/18/2020

Manage tags

DESCRIPTION AMONT BILLABLE

0o

TAX

CUSTOMER

= X
a % » O :
@ nelp X

BALANCE DUE

$75.00

=13

=1

Total $75.00

Save and schedule payment

SERVICES GROUP




@ sil x 4+

<« C & app.gbo.intuit.com/app/bill

< Bill

Vendor

Books by Bessie v

Mailing address Terms

Bessie Williams Net 15
Books by Bessie

15 Main St.

Palo Alto, CA 94303

Tags @

v Category details

# CATEGORY

1 Legal & Professional Fees:Accounting

Add lines Clear all lines

» Item details

Memo

@Aﬂachmdnis Maximum size: 20MB

w existing

Cancel

Creating A Bill

Due date Bill no.

12/18/2020

Manage tags

DESCRIPTION AMOUNT BILLABLE

75.00

TAX

CUSTOMER

= X
a % » O :
@ nelp X

BALANCE DUE

$75.00

=13

=1

Total $75.00

Save and schedule payment

SERVICES GROUP




@ sil x 4+

<« C & app.gbo.intuit.com/app/bill

& Bill

Vendor

Books by Bessie v

Mailing address Torms

Bessie Williams Net 15
Books by Bessie

15 Main St.

Pala Alto, CA 94303

Tags @

v Category details

# CATEGORY

1 Legal & Professional Fees:Accounting

2 Legal & Professional Fees:Lawyer

Add lines Clear all lines

» Item details

Memo

() Attachments  Maximum size: 20M2

Cancel

Creating A Bill

Due date Bill no.

12/18/2020

Manage tags

DESCRIPTION AMOUNT BILLABLE

75.00

225.00

TAX

CUSTOMER

= X
a % » O :
@Helpx

BALANCE DUE

$300.00

=]} =]

=13

Total $300.00

Save and schedule payment

SERVICES GROUP




Creating A Bill

@ sil x 4+

<« C & app.gbo.intuit.com/app/bill

< Bill

Vendor

Books by Bessie v

Mailing address Terms Bill date Due date Bill no.
Bessie Williams Net 15 v 12/03/2020 12/18/2020
Books by Bessie

15 Main St.
Palo Alto, CA 94303

Tags @ Manage tags

v Category details

# CATEGORY DESCRIPTION AMOUNT
1 Legal & Professional Fees:Accounting 75.00
2

Add lines Clear all lines

» Item details

Memo

@Aﬂachmdnis Maximum size: 20MB

Show existing

Cancel

BILLABLE

TAX

CUSTOMER

= X
a % » O :
@ nelp X

BALANCE DUE

$75.00

=13

=1

Total $75.00

Save and schedule payment SERVICES GROUP




Paying Bills

This PhotobyUnknown Authoris licensed under CCBY

SERVICES GROUP



http://www.lifebysoul.com/2016/09/28/2016-venus-in-scorpio-the-cost-of-partnership/balance-paid-stamp-shows-bill-payment-made/
https://creativecommons.org/licenses/by/3.0/

Paying Bills

@ QuickBooks X l-{- —

a
& O o & https://app.gbo.intuit.com/app/homepage Q % B8 O = @ @,

CUSTOMERS VENDORS EMPLOYEES OTHER
Invoice Expense Payroll # Bank deposit

Receive payment Check Single time activity Transfer

Estimate Weekly timesheet Journal entry

Credit memo Pay bills Statement

Sales receipt ———— Inventory qty adjustment
Refund receipt Vendor credit Pay down credit card
Delayed credit Credit card credit

Delayed charge Print checks

Show less

SERVICES GROUP




Paying Bills

@ Vendors X + - X
<« C & app.gbo.intuit.com/app/paybills Q % B e :
~ .
(% Pay Bills ® X
Payment account Payment date Starting check no. TOTALPAYMENT AMOUNT

Checking v Balance $1,201.00 12/03/2020 71 Print later $0.00

P ————— IR e, ¢ e
PAYEE REF NO. DUE DATE & ‘OPEN BALANCE CREDIT APPLIED PAYMENT TOTALAMOUNT
Robertson & Associates 07/08/2020 49 $540.00 Not availab $0.00
PGRE 10/23/2020 49 586.44 50.00
Norton Lumber and Building Mat 11/07/2020 4@ $205.00 $0.00
Robertson & Associates 11/07/2020 €9 $315.00 $0.00
Brosnahan Insurance Agency 11/10/2020 o $241.23 Not $0.00
Diego's Road Warrior Bodyshop 12/05/2020 $755.00 50.00
0 bills selected $0.00 $0.00 $0.00 $0.00
Total payment (USD) 0.00 1-60f 6

SERVICES GROUP

-

Cancel




Paying Bills

@ Vendors X + - X
<« C & app.gbo.intuit.com/app/paybills Q % B e :
~ .
(% Pay Bills ® X
Payment account Payment date Starting check no. TOTALPAYMENT AMOUNT

Checking v Balance $1,201.00 12/03/2020 71 Print later $0.00

P ———————— 6 apen bills, 5 overdue @)
PAYEE FNO. DUE DATE & OPEN BALANCE CREDIT APPLIED PAYMENT TOTAL AMOUNT
Robertson & Associates 07/08/2020 49 $540.00 Not availab $0.00
PG&E 10/23/2020 €@ 586.44 50.00
Norton Lumber and E{l_h’\cmg Mat. 11/07/2020 o $205.00 $0.00
Robertson & Associates 11/07/2020 49 $315.00 $0.00
Brosnahan Insurance Agency 117102020 49 5241.23 Not 50,00
Diego's Road Warrior Bodyshop 12/05/2020 $755.00 50.00

bilsalaciad 50,00 $0.00 $0.00 50,00

Total payment (USD) 0.00 1-60f 6

SERVICES GROUP

-

Cancel




Paying Bills

@ Vendors X + - X
<« C & app.gbo.intuit.com/app/paybills Q % B e :
~ .
(% Pay Bills ® X
Payment account Payment date Starting check no. TOTALPAYMENT AMOUNT

Checking v Balance $1,201.00 12/03/2020 71 Print later $0.00

Filtr > | Last365Days 6 openbills,5 overduc @
PAYEE REF NO. DUE DATE & ‘OPEN BALANCE CREDIT APPLIED PAYMENT TOTALAMOUNT
Robertson & Associates 07/08/2020 49 $540.00 Not availab $0.00
PGRE 10/23/2020 49 586.44 50.00
Norton Lumber and Building Mat 11/07/2020 4@ $205.00 $0.00
Robertson & Associates 11/07/2020 €9 §315.00 $0.00
Brosnahan Insurance Agency 11/10/2020 o $241.23 Not $0.00
Diego's Road Warrior Bodyshop 12/05/2020 $755.00 50.00

0 bills selected e $0.00 $0.00 $0.00
Total payment (USD) 0.00 1-60f 6

SERVICES GROUP

-

Cancel




Paying Bills

@ Vendors X + - X
<« C & app.gbo.intuit.com/app/paybills Q % B e :
~ .
(% Pay Bills ® X
Payment account Payment date Starting check no. TOTALPAYMENT AMOUNT

Checking v Balance $1,201.00 12/03/2020 71 Print later $0.00

Filter > Last 365 Days sen bills, 5 overdue €@
PAYEE REF NO. DUE DATE & ‘OPEN BALANCE CREDIT APPLIED PAYMENT TOTALAMOUNT
Robertson & Associates 07/08/2020 49 $540.00 Not ava $0.00
PGRE 10/23/2020 49 586.44 50.00
Norton Lumber and Building Mat 11/07/2020 4@ $205.00 $0.00
Robertson & Associates 11/07/2020 €9 §315.00 $0.00
Brosnahan Insurance Agency 11/10/2020 o $241.23 Not $0.00
Diego's Road Warrior Bodyshop 12/05/2020 $755.00 50.00

0 bills selected 50.00 $0.00 el $0.00
Total payment (USD) 0.00 1-60f 6

SERVICES GROUP

-

Cancel




Paying Bills

@ Vendors X + - X
<« C & app.gbo.intuit.com/app/paybills Q % B e :
~ .
(% Pay Bills ® X
Payment account Payment date Starting check no. TOTAL PAYMENT AMOUNT

Checking v Balance $1,201.00 12/03/2020 71 Print later $ 740.00

Filter > | Last365 Days 6 open bills, 5 overdue @
PAYEE REF NO. DUE DATE & ‘OPEN BALANCE CREDIT APPLIED PAYMENT TOTALAMOUNT

| Robertson & Associates 07/08/2020 49 $540.00 Not availab 540.00 $540.00
PG&E 10/23/2020 49 586.44 50.00

| Norton Lumber and Building Mat 11/07/2020 49 $205.00 200.00 $200.00
Robertson & Associates 11/07/2020 €9 §315.00 $0.00
Brosnahan Insurance Agency 11/10/2020 o $241.23 Not $0.00
Diego's Road Warrior Bodyshop 12/05/2020 $755.00 $0.00

2 bills selected §745.00 $0.00 $740.00 $740.00

Total payment (USD) 740.00 1-60f 6

Current account balance $1,201.00

Total payment -$740.00

New account balance $461.00

SERVICES GROUP

-

Cancel




Paying Bills

@ Vendors X + - X
<« C & app.gbo.intuit.com/app/paybills Q % B e :
~ .
(% Pay Bills ® X
Payment account Payment date Starting check no. TOTAL PAYMENT AMOUNT

Checking v Balance $1,201.00 12/03/2020 71 Print later $ 740.00

Filter > | Last365 Days 6 open bills, 5 overdue @
PAYEE REF NO. DUE DATE & ‘OPEN BALANCE CREDIT APPLIED PAYMENT TOTALAMOUNT

| Robertson & Associates 07/08/2020 49 $540.00 Not availab 540.00 $540.00
PG&E 10/23/2020 49 586.44 50.00

| Norton Lumber and Building Mat 11/07/2020 49 $205.00 200.00 $200.00
Robertson & Associates 11/07/2020 €9 §315.00 $0.00
Brosnahan Insurance Agency 11/10/2020 o $241.23 Not $0.00
Diego's Road Warrior Bodyshop 12/05/2020 $755.00 $0.00

2 bills selected §745.00 $0.00 $740.00 $740.00

Total payment (USD) 740.00 1-60f 6

Current account balance $1,201.00

Total payment -$740.00

New account balance $461.00

SERVICES GROUP

-

Cancel




Paying Bills

@ Vendors X + - X
<« C & app.gbo.intuit.com/app/paybills Q % B e :
(> Pay Bills 3 X

Payment account Payment date Starting check no. LA S L e

Checking v Balance $1,201.00 12/03/2020 71 Print later $ 740.00

Filter > | Last365 Days 6 open bills, 5 overdue @

PAYEE REF NO. DUE DATE & ‘OPEN BALANCE CREDIT APPLIED PAYMENT TOTALAMOUNT

| Robertson & Associates 07/08/2020 49 $540.00 Not availab 540.00 $540.00
PG&E 10/23/2020 49 586.44 50.00

| Norton Lumber and Building Mat 11/07/2020 49 $205.00 200.00 $200.00
Robertson & Associates 11/07/2020 €9 §315.00 $0.00
Brosnahan Insurance Agency 11/10/2020 o $241.23 Not $0.00
Diego's Road Warrior Bodyshop 12/05/2020 $755.00 50.00

2 bills selected §745.00 $0.00 $740.00 $740.00

Total payment (USD) 740.00 1-60f 6
Current account balance $1,201.00
Total payment -$740.00

New account balance $461.00

Schedule payments online SERVICES GROUP



Bills vs Expenses

Expense
Pay Now




Entering Expenses

@ QuickBooks X l-{- —

a
& O o & https://app.gbo.intuit.com/app/homepage Q % B8 O = @ @,

CUSTOMERS = EMPLOYEES OTHER

Invoice Expense Payroll # Bank deposit

Receive payment ECR Single time activity Transfer

Estimate Bill Weekly timesheet Journal entry

Credit memo Pay bills Statement

Sales receipt Purchase order Inventory qty adjustment
Refund receipt Vendor credit Pay down credit card
Delayed credit Credit card credit

Delayed charge Print checks

Show less

SERVICES GROUP




@ Expense X +

<« C & app.gbo.intuit.com/app/expense

() Expense

Payee Payment account (7)
Bob's Burger Joint - Checking
Payment date Payment method
12/03/2020 -
Tags @

v Category details
# CATEGORY (O

1 Meals and Entertainment

Add lines Clear all lines

» Item details

Memo

() Attachments  Maximum size: 20M5

Show existing

Cancel

Entering Expenses

¥ | Balance $1,201.00

Ref no.

Manage tags

DESCRIPTION AMOUNT BILLABLE (9 TAX CUSTOMER ()

35.00

-

a % » 6

% Take a tour {é} @ Help

AMOUNT

$35.00

=1

=]

Total $35.00

Save and close

X

SERVICES GROUP




@ Expense X +

<« C & app.gbo.intuit.com/app/expense

() Expense

Entering Expenses

Payee Payment account (7)
Bob's Burger Joint Checking v | pllnce $1,201.00
Payment dats Payment methad Ref no.
12/03/2020 v
Tags @ Manage tags
v Category details
# CATEGORY (7) DESCRIPTION AMOUNT BILLABLE (%) TAX CUSTOMER (2)

1 Meals and Entertainment

Add lines Clear all lines

» Item details

Memo

() Attachments  Maximum size: 20M5

Show existing

Cancel

35.00

-

a % » 6

% Take a tour {é} @ Help

AMOUNT

$35.00

=1

=]

Total $35.00

Save and close

X

SERVICES GROUP




@ Expense X +

<« C & app.gbo.intuit.com/app/expense

() Expense

Payee Payment account (7)
Bob's Burger Joint - Checking
Payment date Payment method
12/03/2020 -
Tags @

v Category details
# CATEGORY (O

1 Meals and Entertainment

Add lines Clear all lines

» Item details

Memo

() Attachments  Maximum size: 20M5

Show existing

Cancel

Entering Expenses

¥ | Balance $1,201.00

Ref no.

Manage tags

DESCRIPTION AMOUNT BILLABLE (9 TAX CUSTOMER ()

35.00

-

a % » 6

% Take a tour {é} @ Help

AMOUNT

$35.00

=1

=]

Total $35.00

Save and close

X

SERVICES GROUP




H2:
Getting Paid
Invoicing, Payments & Collections




Customers

SERVICES GROUP




Sales Are Mapped To Customers

Sale
Transaction

Customer




Sales Center

@ sales Transactions x s = a X

& O & https://app.gbo.intuit.com/app/sales a ¥ = @ ¥

Subscribe now and saw Subseribe now

@ giickbooks = Ssample Company Bwepens @rHp Q O B O

nd Services

All Sales Invoices Customers

Banking

Unbilled Last 385 Days Unpaid Last 3

$0 $750 $1,526 $3,136

0 ESTIMATE 2 UNBILLED ACTIVITY 10 OVERDUE 12 PAID LAST 30 DAYS

SlESS Paid

A
:
64
DATE ~ TYPE NO. CUSTOMER MEMO DUE DATE BALANCE TOTAL STATUS ACTION
11/11/2020  Payment Cool Cars 11/11/2020 £0.00 $-1,675.52 Closed
1/11/2020  Invoice 1036 Freeman Sporting Go. 12/11/2020 $477.50 Open Receive payment w
11/11/2020  Invoice 1037 Sonnenschein Family 12/11/2020 $362.07 $362.07 Open Receive payment
Invoice 1035 Mark Cho 12/11/2020 $314.28 $314.28 Open Receive payment w
1171 Payment Freeman Sportinc 11/11/2020 $0.00 $-387.00 Closed
11/10/2020  Payrment 's Bird Sanctuary 11/10/2020 $0.00 §-220.00 Closed
11/10/2020  Invoice 1033 Geeta Kalapatapu 12/10/2020 $629.10 $629.10 Open Receive payment w
11/10/2020  Invoice 1034 Rondonuwu Fruit and 12/10/2020 $78.60 §78.60 Oper Receive payment w
11/10/2020  Payment Travis Waldron 11/10/2020 £0.00 $81.00 Closed
11/09/2020  Time Charge Rondonuwu Fruit and .. Tree and Shrub Trimmi. 12/10/2020 $0.00 $30.00 Closed
11/09/2020  Invoice 1015 Paulsen Medical Suppl 12/09/2020 $954.75 $954.75 Open Receive payment
11/09/2020  Inv 1010 Weiskopf Consulting 12/09/2020 $375.00 $375.00 Open Receive payment w b

SERVICES GROUP




Sales Center

@ Customers x [ - a X

<~ O M & https://app.gbo.intuit.com/app/customers aQ =2 @ ¥= s

Subscribe now and save 5 Subseribe now

@ guiickbooks = Sample Company 8 My Experts @ el Q Q {6} e

All Sales nvoic Customers pcucts ar

Banking
Expenses
$0 $750 $3,136
les > 0 ESTIMATE 3 UNBILLEC 12 PAID LAST 30 DAYS
Pr
Payroll i
@ Do you organize sub-customars as projects? You can convert the first level of sub-customers into their own project. Canvert now X
orts
L Batch actions v Q
leage
CUSTOMER / PROJECT + / COMPANY PHONE OPEN BALANCE ACTION
ccounting
< Bird S -
Amy's Bird Sanctuary (%] 5239.00 Recsive payment v
ccountant :
Bill's Windsurf Shop [~ (415) 444.6538 $85.00 Recsive payment v
Cool Cars [ (415) 555-9933 50.00 Create invoice w
Diego Rodriguez [ (650) 555-4477 $0.00 Creata invoice ¥
Il
Dukes Basketball Camp 7] {520) 420-5638 $0.00 Create invoice ¥
Dylan Sollfrank $0.00 Create invoice v
Freeman Sporting Goods [] (650) 555-0987 $562.50 Receive payment ¥
0969 Ocean View Road 7] (415)555.9933 $477.50 Recoive payment v
55 Twin Lane [Z] (650) 555-0987 $85.00 Racalva paymant w -

SERVICES GROUP




@ Customers

< O @

@ quickbooks

Dashboard

Banking

Setting Up A Customer

x |+

& https://app.gbo.intuit.com/app/customers

= Sample Company

Customers

$0 $750

0 ESTIMATE 3 UNBILLEL

CUSTOMER / PROJECT « / COMPANY

Amy's Bird Sanctuary (<]
Bill's Windsurf Shop [<7]
Cool Cars [7]

Diego Rodriguez [~]

Dukes Basketball Camp (]

Dylan Sollfrank

Freeman Sporting Goods (]
0969 Ocean View Road (]

55 Twin Lane []

All Sales nvoices Customers

Subscribe now and save Subseribe now

b-customers into their own project. ¢

PHONE

(415) 4446538

(415) 555-9933

(650) 555-4477

(520) 420-5638

(650) 555-0987

(415)555.9933

(450} 555-

B MyExpers @) Help

Q n & e

( Customertypes

$3,136

12 PAID LAST 30 DAYS

OPEN BALANCE

$23%.00

$85.00

$0.00

$0.00

$0.00

$562.50

$477.50

35.00

P

) Gt

ACTION

Receive payment w

Racaive payment v

Create invoice w

Create invoice w

Create invoice w

Create invoice w

Receive payment ¥

Racaive paymant ¥

Receive payment w

SERVICES GROUP




Setting Up A Customer

Customer information

Title  First name Middle name Last name Suffix Email
Company Phone Mobile Fax
*Display name as Other Website
v
Print on check as Use display name D ls sub-customer

v | Bill with parent

Address | Notes | Taxinfo | Payment and billing | Language | Attachments | Additional Info

Billing address map Shipping address map Same as billing address

Pr.‘vacy

SERVICES GROUP




Setting Up A Customer

Customer information

Title  First name Middle name Last name Suffix Email
Company Phone Mobile Fax
* Disglax name as Other Website

v

Print on check as Use display name

D Is sub-customer

v | Bill with parent

Address | Notes | Taxinfo | Payment and billing | Language | Attachments | Additional Info

Billing address map

Shipping address map Same as billing address

Privacy

SERVICES GROUP




Invoices vs Receipts

Invoice

Pay Later Receipt
Pay Now




Creating An Invoice

@ QuickBooks X l-{- —

a
& O o & https://app.gbo.intuit.com/app/homepage Q % B8 O = @ @,

VENDORS EMPLOYEES OTHER

Receive payment Check Single time activity Transfer

Estimate Bill Weekly timesheet Journal entry

Credit memo Pay bills Statement

Sales receipt Purchase order Inventory qty adjustment
Refund receipt Vendor credit Pay down credit card
Delayed credit Credit card credit

Delayed charge Print checks

Show less

SERVICES GROUP




Creating An Invoice

@ Invoice x |+ - =] X

< O @ & https://app.gbo.intuit.com/app/invoice a » = @ = ® -
(' Invoice Dlskeatour 0 (@) Help X

-
Customer (7) Customer email () BALANCE DUE
Bill's Windsurf Shop - Surf@Intuit.com 420 00
-
[_ Send later (2) CefBec
Billing addrass Terms () Invoice date Due date
Bill Lucchini Net 30 v 08/20/2020 09/19/2020
Bill's Windsurf Shop
12 Ocean Dr.
Half Moon Bay, CA 94213
# PRODUCT/SERVICE (3) DESCRIPTION aty RATE AMOUNT TAX
1 Landscaping:Gardening Weekly Gardening Service 1 150 150.00 il
2  Design:Fountains:Concrete Concrete for fountain installation 5 50 250.00 v m
3 it
[ addiines | [ Clearalllines | [ Add subtotal | Subtotal $400.00
Massage on invoice Taxable subtotal $250.00
Thank you for your business and have a great day! California v 8% 20,00
Total $420.00
Balance due $420.00
Message on statement
() Attachments  Maximurm size: 20MB
Show existing
-

SERVICES GROUP

Save and send




Creating An Invoice

@ Invoice x +

&« C' @ app.gbo.intuitcom/app/invoice

~ .
f&.’ Invoice

Customer (2) Customer email (2)

‘ -

+ Add new

Amy's Bird Sanctuary

I dat Due dat
Bill's Windsurf Shop e e ue date
14oar2020 01/07/2021
Cool Cars
Crefl recurring invoice

Diego Rodriguez

Dukes Basketball Camp
Dylan Sollfrank

Freeman Sporting Goods

0969 Ocean View Road  Sub-customer

e % DESCRIPTION

Add lines Claar all lines Add subtotal
Massags on invoice

Thank you for your business and have a great day!

Message on statement

[ Attachments  Maximurm size: 20MB

Manage tags

a % » 8

B Take a tour

aty RATE AMOUNT
Subtotal
Taxable subtotal
it

Discount percent ¥

Total

Balance due

= X

& @ Help X

BALANCE DUE

$0.00

TAX

=1}

=]

$0.00

$0.00

50.00

50.00

Save and send

SERVICES GROUP




Creating An Invoice

@ Invoice x |+ - =] X

< O @ & https://app.gbo.intuit.com/app/invoice a » = @ = ® -
(' Invoice Dlskeatour 0 (@) Help X

-
Customer (7) Customer email () BALANCE DUE
Bill's Windsurf Shop - Surf@Intuit.com 420 00
-
[_ Send later (2) CefBec
Billing addrass Terms () Invoice date Due date
Bill Lucchini Net 30 v 08/20/2020 09/19/2020
Bill's Windsurf Shop
12 Ocean Dr.
Half Moon Bay, CA 94213
# PRODUCT/SERVICE (3) DESCRIPTION aty RATE AMOUNT TAX
1 Landscaping:Gardening Weekly Gardening Service 1 150 150.00 il
2  Design:Fountains:Concrete Concrete for fountain installation 5 50 250.00 v m
3 it
[ addiines | [ Clearalllines | [ Add subtotal | Subtotal $400.00
Massage on invoice Taxable subtotal $250.00
Thank you for your business and have a great day! California v 8% 20,00
Total $420.00
Balance due $420.00
Message on statement
() Attachments  Maximurm size: 20MB
Show existing
-

SERVICES GROUP

Save and send




Creating An Invoice

@ Invoice x |+ - =] X

< O @ & https://app.gbo.intuit.com/app/invoice a » = @ = ® -
(' Invoice Dlskeatour 0 (@) Help X

-
Customer (7) Customer email () BALANCE DUE
Bill's Windsurf Shop - Surf@Intuit.com 420 00
-
[_ Send later (2) CefBec
Billing addrass Terms () Invoice date Due date
Bill Lucchini Net 30 v 08/20/2020 09/19/2020
Bill's Windsurf Shop
12 Ocean Dr.
Half Moon Bay, CA 94213
# PRODUCT/SERVICE (3) DESCRIPTION aty RATE AMOUNT TAX
1 Landscaping:Gardening Weekly Gardening Service 1 150 150.00 il
2  Design:Fountains:Concrete Concrete for fountain installation 5 50 250.00 v m
3 it
[ addiines | [ Clearalllines | [ Add subtotal | Subtotal $400.00
Massage on invoice Taxable subtotal $250.00
Thank you for your business and have a great day! California v 8% 20,00
Total $420.00
Balance due $420.00
Message on statement
() Attachments  Maximurm size: 20MB
Show existing
-

SERVICES GROUP

Save and send




Creating An Invoice

@ Invoice X 4+ = X
&« C @ app.gbo.intuitcom/app/invoice Q % » e H
-
f&; Invoice B Take a tour {é‘} @ Help X
-
Customer (2) Customer email (2) TR
Bill's Windsurf Shop v Surf@Intuit.com 0 00
Send later (2) $ .
Billing address Terms (2) Invoice date Due date
Bill Lucchini Net 30 v 12/08/2020 01/07/2021
Bill's Windsurf Shop
12 Ocean Dr Create recurring invoice
Half Moon Bay, CA 94213
' Crew #
Tags @ Manage tags
# PRODUCT/SERVICE (3) DESCRIPTION aty RATE AMOUNT TAX
(+] 1 - @
+ - -
2 Add new m
P Concrete Cencrete for fountain installation >
Add lin C Subtotal 50.00
) Design Custom Design
Message onfhvoice Jesig Taxable subtotal
Thank youllor your bur
Gardening Weekly Gardening Service M
Iscar it
Discount percent $0.00
Hours
Message on [tatement Total $0.00
Installation Installation of landscape design
Balance due $0.00
Lighting Garden Lighting e

() Attachments  Maximur

Save and send SERVICES GROUP




Creating An Invoice

@ Invoice x |+ - =] X

< O @ & https://app.gbo.intuit.com/app/invoice a » = @ = ® -
(' Invoice Dlskeatour 0 (@) Help X

-
Customer (7) Customer email () BALANCE DUE
Bill's Windsurf Shop - Surf@Intuit.com 420 00
-
[_ Send later (2) CefBec
Billing addrass Terms () Invoice date Due date
Bill Lucchini Net 30 v 08/20/2020 09/19/2020
Bill's Windsurf Shop
12 Ocean Dr.
Half Moon Bay, CA 94213
—
# PRODUCT/SERVICE (3) DESCRIPTION aty RATE AMOUNT TAX
1 Landscaping:Gardening Weekly Gardening Service 1 150 150.00 il
2  Design:Fountains:Concrete Concrete for fountain installation 5 50 250.00 v m
3 it
l Add lines J [ Clearelllines | Add subtotal J —— Subtotal $400.00
Massage on invoice Taxable subtotal $250.00
Thank you for your business and have a great day! California v 8% 20.00
Total $420.00
Balance due $420.00
Message on statement
() Attachments  Maximurm size: 20MB
Show existing
-

SERVICES GROUP

Save and send




Creating An Invoice

@ Invoice x |+ - =] X

< O @ & https://app.gbo.intuit.com/app/invoice a » = @ = ® -
(' Invoice Dlskeatour 0 (@) Help X

-
Customer (7) Customer email (7) BALANCE DUE
Bill's Windsurf Shop - Surf@Intuit.com 420 00
-
[_ Send later (2) CefBec
Billing addrass Terms () Invoice date Due date
Bill Lucchini Net 30 v 08/20/2020 09/19/2020
Bill's Windsurf Shop
12 Ocean Dr.
Half Moon Bay, CA 94213
——
——
# PRODUCT/SERVICE (7) DESCRIPTION ary RATE AMOUNT TAX
1 Landscaping:Gardening Weekly Gardening Service 1 150 150.00 i
2  Design:Fountains:Concrete Concrete for fountain installation 5 50 250.00 v m
3 it
——
. X ——
[ Add lines J Cleer all lines Add subtotal J Subtotal $400.00
Massage on invoice Taxable subtotal $250.00
Thank you for your business and have a great day! California ~ 8% 20.00
Total $420.00
Balance due $420.00
Message on statement
() Attachments  Maximurm size: 20MB
Show existing
-

SERVICES GROUP

Save and send




Creating An Invoice

@ Invoice x |+ - =] X

< O @ & https://app.gbo.intuit.com/app/invoice a » = @ = ® -
(' Invoice Dlskeatour 0 (@) Help X

-
Customer (7) Customer email (7) BALANCE DUE
Bill's Windsurf Shop - Surf@Intuit.com 420 00
-
[] sendiater @ CefBee
Billing addrass Terms () Invoice date Due date
Bill Lucchini Net 30 v 08/20/2020 09/19/2020
Bill's Windsurf Shop
12 Ocean Dr.
Half Moon Bay, CA 94213
——
# PRODUCT/SERVICE (7) DESCRIPTION ary RATE AMOUN TAX
1 Landscaping:Gardening Weekly Gardening Service 1 150 150.0 i
2  Design:Fountains:Concrete Concrete for fountain installation 5 50 250.0| v m
3 it
. X ——
[ Add lines J Cleer all lines Add subtotal J ubtotal $400.00
Massage on invoice Taxable subtotal $250.00
Thank you for your business and have a great day! California ~ 8% 20.00
Total $420.00
Balance due $420.00
Message on statement
() Attachments  Maximurm size: 20MB
Show existing
-

SERVICES GROUP

Save and send




Creating An Invoice

@ Invoice x |+ - =] X

< O @ & https://app.gbo.intuit.com/app/invoice a » = @ = ® -
(' Invoice Dlskeatour 0 (@) Help X

-
Customer (7) Customer email () BALANCE DUE
Bill's Windsurf Shop - Surf@Intuit.com 420 00
-
[_ Send later (2) CefBec
Billing addrass Terms () Invoice date Due date
Bill Lucchini Net 30 v 08/20/2020 09/19/2020
Bill's Windsurf Shop
12 Ocean Dr.
Half Moon Bay, CA 94213
# PRODUCT/SERVICE (3) DESCRIPTION aty RATE AMOUNT TAX
1 Landscaping:Gardening Weekly Gardening Service 1 150 150.00 il
2  Design:Fountains:Concrete Concrete for fountain installation 5 50 250.00 v m
3 it
[ addiines | [ Clearalllines | [ Add subtotal | Subtotal $400.00
Massage on invoice Taxable subtotal $250.00
Thank you for your business and have a great day! California v 8% 20,00
Total $420.00
Balance due $420.00
Message on statement
() Attachments  Maximurm size: 20MB
Show existing
-

SERVICES GROUP

Save and send




Creating An Invoice

@ Invoice x |+ - =] X

< O @ & https://app.gbo.intuit.com/app/invoice a » = @ = ® -
(' Invoice Dlskeatour 0 (@) Help X

-
Customer (7) Customer email () BALANCE DUE
Bill's Windsurf Shop - Surf@Intuit.com 420 00
-
[_ Send later (2) CefBec
Billing addrass Terms () Invoice date Due date
Bill Lucchini Net 30 v 08/20/2020 09/19/2020
Bill's Windsurf Shop
12 Ocean Dr.
Half Moon Bay, CA 94213
# PRODUCT/SERVICE (3) DESCRIPTION aty RATE AMOUNT TAX
1 Landscaping:Gardening Weekly Gardening Service 1 150 150.00 il
2  Design:Fountains:Concrete Concrete for fountain installation 5 50 250.00 v m
3 m
[ addiines | [ Clearalllines | [ Add subtotal | Subtotal $400.00
Massage on invoice Taxable subtotal $250.00
Thank you for your business and have a great day! California v 8% 20,00
Total $420.00
Balance due $420.00
Message on statement
() Attachments  Maximurm size: 20MB
Show existing
-

SERVICES GROUP

Save and send




Creating An Invoice

@ Invoice x |+ - =] X

< O @ & https://app.gbo.intuit.com/app/invoice a » = @ = ® -
(' Invoice Dlskeatour 0 (@) Help X

-
Customer (7) Customer email () BALANCE DUE
Bill's Windsurf Shop - Surf@Intuit.com 420 00
-
[_ Send later (2) CefBec
Billing addrass Terms () Invoice date Due date
Bill Lucchini Net 30 v 08/20/2020 09/19/2020
Bill's Windsurf Shop
12 Ocean Dr.
Half Moon Bay, CA 94213
# PRODUCT/SERVICE (3) DESCRIPTION aty RATE AMOUNT TAX
1 Landscaping:Gardening Weekly Gardening Service 1 150 150.00 il
2  Design:Fountains:Concrete Concrete for fountain installation 5 50 250.00 v m
3 it
[ addiines | [ Clearalllines | [ Add subtotal | Subtotal $400.00
Massage on invoice Taxable subtotal $250.00
Thank you for your business and have a great day! California v 8% 20,00
Total $420.00
Balance due $420.00
Message on statement
() Attachments  Maximurm size: 20MB
Show existing
=

SERVICES GROUP

Print or Pre ake recurring Customize Save and send




Receiving Payments

This Photo by Unknown Authoris licensed under CCBY

SERVICES GROUP



https://www.flickr.com/photos/95051110@N07/28394540710
https://creativecommons.org/licenses/by/3.0/

Recording An Invoice Payment

J @ QuickBooks X l-{- = a
& O o & https://app.gbo.intuit.com/app/homepage Q % B8 O = @ @,

CUSTOMERS VENDORS EMPLOYEES OTHER

cico Expense Payroll # Bank deposit

Receive payment Check Single time activity Transfer

Estimate Bill Weekly timesheet Journal entry

Credit memo Pay bills Statement

Sales receipt Purchase order Inventory qty adjustment
Refund receipt Vendor credit Pay down credit card
Delayed credit Credit card credit

Delayed charge Print checks

Show less

SERVICES GROUP




Recording An Invoice Payment

@ Receive Payment X + - X
<« C & app.gbo.intuit.com/app/recvpayment aQ % » e :
~ -
(“ Receive Payment @ Help X
Customer AMOUNT RECEIVED

v Find by invoice no. $0.00

Payment date

12/08/2020
Payment method Reference no. Deposit to Amount received
- Undeposited Funds v 0.00
Memo
U Attachments  Maximunm size: 20MB
Show existing
Cancel Print Save andnew v SERVICES GROUP




Recording An Invoice Payment

@ Receive Payment

X +

<« C & app.gbo.intuit.com/app/recvpayment

() Receive Payment

Customer

+ Add new

Amy's Bird Sanctuary

Bill's Windsurf Shop
Cool Cars

Diego Redriguez

Dukes Basketball Camp
Dylan Sollfrank

Freeman Sporting Goods

096% Ocean View Road Su

customer ¢

Find by invoice no.

Depo

Und

Cancel

Show existing

to

posited Funds

Print

= X
a % » O :
@ Hele X

AMOUNT RECEIVED

$0.00

Amount received

0.00

Save and new v

SERVICES GROUP




Recording An Invoice Payment

Receive Payment X +
y

<« C & app.gbo.intuit.com/app/recvpayment

() Receive Payment

Customer

Red Rock Dinel v Find by invoice no.

Payment date

12/08/2020

Payment method Refarenca no. Deposit to

= X
a % » O :
@ Hele X

AMOUNT RECEIVED

$0.00

Amount received

- Undeposited Funds = 0.00
Outstanding Transactions
Filter > Al
DESCRIPTION DUE DATE ORIGINAL AMOUNT OPEN BALANCE PAYMENT
(09/04/2020) 10/04/2020 156.00 56.00
023 (11/10/2020) 12/10/2020 70.00 70.00
1-20f 2
Amount to Apply $0.00
Amount to Credit $0.00
Clear Payment
Memo
[ Attachments  Maximum size: 20M2
-
Cancel Clear Save and v SERVICES GROUP




Recording An Invoice Payment

@ Receive Payment X + = X

<« C & app.gbo.intuit.com/app/recvpayment aQ % » e :

(%' Receive Payment @ e X
Customer AMOUNT RECEIVED

Red Rock Diner v Find by invoice no. $ 1 56.00

Payment date

12/08/2020

Payment method Refarenca no. Deposit to Amount received

v Undeposited Funds - 156.00

Outstanding Transactions

Filter > Al
PE—
DESCRIPTION DUE DATE ORIGINAL AMOUNT OPEN BALANCE PAYMENT
W (09/04/2020) 10/04/2020 156.00 156.00 156.00
023 (11/10/2020) 12/10/2020 70.00 70.00
M— 1-20f2
Amount to Apply $156.00
Amount to Credit $0.00
Clear Payment
Memo
[ Attachments  Maximum size: 20M2
-
Cancel Clear Save and v SERVICES GROUP




Recording An Invoice Payment

@ Receive Payment X + = X

<« C & app.gbo.intuit.com/app/recvpayment aQ % » e :

(%' Receive Payment @ e X
Customer AMOUNT RECEIVED

Red Rock Diner v Find by invoice no. $ 1 56.00

Payment date

12/08/2020

Payment method Refarenca no. Deposit to Amount received

v Undeposited Funds - 156.00

Outstanding Transactions

Filter > Al
DESCRIPTION DUE DATE ORIGINAL AMOUNT OPEN BALANCE PAYMENT
W (09/04/2020) 10/04/2020 156.00 156.00 156.00
023 (11/10/2020) 12/10/2020 70.00 70.00
Amount to Apply $156.00
Amount to Credit $0.00
Clear Payment
Memo
[ Attachments  Maximum size: 20M2
-
Cancel Clear Save and v SERVICES GROUP




Recording An Invoice Payment

@ Receive Payment X + - X
<« C & app.gbo.intuit.com/app/recvpayment Q % B e :

() Receive Payment

AMOUNT RECEIVED

Red Rock Diner v Find by invoice no. $ 1 56.00

Customer

Payment date

12/08/2020

Payment method Refarenca no. Deposit to Amount received

v Undeposited Funds - 156.00

Outstanding Transactions

Filter > Al
DESCRIPTION DUE DATE ORIGINAL AMOUNT OPEN BALANCE PAYMENT
W (09/04/2020) 10/04/2020 156.00 156.00 156.00
023 (11/10/2020) 12/10/2020 70.00 70.00
12012
Amount to Apply $156.00
Amount to Credit $0.00
Clear Payment
Memo
[ Attachments  Maximum size: 20M2
-
Cancel Clear Save and v SERVICES GROUP




Recording An Invoice Payment

@ Receive Payment X + = X

<« C & app.gbo.intuit.com/app/recvpayment Q % B e :

(“ Receive Payment @ Help X
AMOUNT RECEIVED

Customer

Red Rock Diner v Find by invoice no. $ 1 56.00

Payment date

12/08/2020

Payment method Refarenca no. Deposit to Amount received

v Undeposited Funds - 156.00

Outstanding Transactions

Filter > Al
DESCRIPTION DUE DATE ORIGINAL AMOUNT OPEN BALANCE PAYMENT
W (09/04/2020) 10/04/2020 156.00 156.00 156.00
023 (11/10/2020) 12/10/2020 70.00 70.00
12012
Amount to Apply $156.00
Amount to Credit $0.00
Clear Payment
Memo
[ Attachments  Maximum size: 20M2
-
Cancel Clear Save and v SERVICES GROUP




Recording An Invoice Payment

Receive Payment X +
y

<« C & app.gbo.intuit.com/app/recvpayment

() Receive Payment

Customer

Red Rock Diner v Find by invoice no.

Payment date

12/08/2020

Payment method Refarenca no. Deposit to

- Undeposited Funds

Outstanding Transactions

Filter > Al
DESCRIPTION DUE DATE
W (09/04/2020) 10/04/2020
023 (11/10/2020) 12/10/2020
Memo
[ Attachments  Maximum size: 20M2
Cancel Clear

= X

a % » O :
@ Hele X

AMOUNT RECEIVED

$156.00

Amount received

156.00
OPEN BALANCE PAYMENT
156.00 156.00
70.00
1-20f2
Amount to Apply $156.00
Amount to Credit $0.00

Clear Payment

Save and

SERVICES GROUP




Recording An Invoice Payment

@ Receive Payment X + = X

<« C & app.gbo.intuit.com/app/recvpayment aQ % » e :

(%' Receive Payment @ e X
Customer AMOUNT RECEIVED

Red Rock Diner v Find by invoice no. $ 1 56.00

Payment date

12/08/2020

Payment method Refarenca no. Deposit to Amount received

v Undeposited Funds - 156.00

Outstanding Transactions

Filter > Al
DESCRIPTION DUE DATE ORIGINAL AMOUNT OPEN BALANCE PAYMENT
W (09/04/2020) 10/04/2020 156.00 156.00 156.00
023 (11/10/2020) 12/10/2020 70.00 70.00
12012
Amount to Apply $156.00
Amount to Credit $0.00
Clear Payment
Memo
[ Attachments  Maximum size: 20M2

Cancel Save and new

SERVICES GROUP




Invoices vs Receipts

Invoice

Pay Later Receipt
Pay Now




Creating A Receipt

@ QuickBooks X l+ = a
& O o & https://app.gbo.intuit.com/app/homepage Q % B8 O = @ @,

CUSTOMERS VENDORS EMPLOYEES OTHER

Invoice Expense Payroll # Bank deposit

Receive payment Check Single time activity Transfer

Estimate Bill Weekly timesheet Journal entry
Credit memo Pay bills Statement

Purchase order Inventory qty adjustment
Retund receip Vendor credit Pay down credit card
Delayed credit Credit card credit

Delayed charge Print checks

Show less

SERVICES GROUP




Sales Receipt X +
p

(%) Sales Receipt

Customer Email

| -

Send later

Billing address Sales Receipt date

12/08/2020

Crew #
Tags ()
Payment method Reference no.
v
# PRODUCT/SERVICE
1
2
Add lines Claar all lines

Messaga displaysd on sales recaipt

Thank you for your business and have a great day!

Message displayed on statement

Creating A Receipt

<« C & app.gbo.intuit.com/app/salesreceipt

Deposit to

Undeposited Funds v

DESCRIPTION

Manage tags

- X

a % » O :

aTty RATE AMOUNT

Subtotal

Taxable subtotal

it

Discount percent ¥

Total

Amount received

@ nelp X

AMOUNT

$0.00

TAX

=]

=]]

$0.00

$0.00

$0.00

$0.00

Save and send

SERVICES GROUP




Creating A Receipt

Sales Receipt X +
p

<« C & app.gbo.intuit.com/app/salesreceipt

(%) Sales Receipt

Customer Email
Cool Cars v Cool_Cars@intuit.com
Send later Co/Bee
Billing address Sales Receipt date
Grace Pariente 12/08/2020
Cool Cars
65 Ocean Dr.
Half Moon Bay, CA 94213
Crew #
Tags (D
Payment method Reference no. Depositto
- Undeposited Funds v
# PRODUCT/SERVICE DESCRIPTION
1
2
Add lines Clear all lines

Messaga displaysd on sales recaipt

Thank you for your business and have a great day!

Message displayed on statement

Cancel

Manage tags

- X

a % » O :

aTty RATE AMOUNT

Subtotal

Taxable subtotal

it

Discount percent ¥

Total

Amount received

@ nelp X

AMOUNT

$0.00

TAX

=]

=]]

$0.00

$0.00

$0.00

$0.00

Save and send

SERVICES GROUP




Creating A Receipt

@ Sales Receipt X + - X

<« C & app.gbo.intuit.com/app/salesreceipt Q % B e :

(%) Sales Receipt @ e X

Customer Email AMOUNT
Caol Cars * | Cool_Cars@intuit.com $0 00
-
Send later Ce/Bec
Billing address Sales Receipt date
Grace Pariente 12/08/2020
Cool Cars
65 Ocean Dr.
Half Moon Bay, CA 94213
Crew #
Tags ® Manage tags
Payment method Reference no. Depositto
- Undeposited Funds v
# PRODUCT/SERVICE DESCRIPTION arty RATE AMOUNT TAX
1 i
2 i
Add lines Clear all lines Subtotal $0.00
Messaga displayed on sales receipt Taxable subtotal
Thank you for your business and have a great day!
v
it
Discount percent ¥ $0.00
Message displayed on statement Total $0.00
Amount receiveg NaMaTe!

SERVICES GROUP

Cancel Print or Preview curring ¥ mize Save and send




Where’s The Money???




Undeposited Funds & Bank Deposits

Funds
Received

Funds
Deposited



Recording A Deposit

@ QuickBooks X l-{- —

a
& O o & https://app.gbo.intuit.com/app/homepage Q % B8 O = @ @,

CUSTOMERS VENDORS EMPLOYEES

Invoice Expense Payroll # Bank deposit

Receive payment Check Single time activity ransfer

Estimate Bill Weekly timesheet Journal entry

Credit memo Pay bills Statement

Sales receipt Purchase order Inventory qty adjustment
Refund receipt Vendor credit Pay down credit card
Delayed credit Credit card credit

Delayed charge Print checks

Show less

SERVICES GROUP




Recording A Deposit

<« C & app.gbo.intuit.com/app/deposit

= X
a % » O :
@ nelp X

@ Bank Deposit X +

(%> Bank Deposit

Account Date AMOUNT
Checking| ¥ | Balance $1,201.00 12/08/2020 $0.00
Tags ® Manage tags
gs :
Select the payments included in this deposit
RECEIVED FROM & DATE TYPE PAYMENT METHOD MEMO REF NO. AMOUNT
Cool C 11/12/2020 Payment A 1,675.52
reeman Sporting Goods:0969 Ocean View
E e Im 1 Sporting Goods:0969 Ocean Vie 11/12/2020 Payment - 187.00
120f2
Select all Clearall Total 2062.52
Selected Payments Total 0.00
Don't see the payments you want to deposit?
v Add funds to this deposit
# RECEIVED FROM ACCOUNT DESCRIPTION PAYMENT METHOD REF NO. AMOUNT
1 i
2 i
Add lines Claar all linas Other funds total $0.00
Track retums for customars
Memo Cash back goss to Cash back memo Cash back amount
Checking - =

SERVICES GROUP

ecurring Save and new




Recording A Deposit

<« C & app.gbo.intuit.com/app/deposit

= X
a % » O :
@ nelp X

@ Bank Deposit X +

(%> Bank Deposit

Account Date AMOUNT
Checking ¥ | Balance $1,201.00 12/08/2020 $0.00
Tags ® Manage tags
gs :
Select the payments included in this deposit
RECEIVED FROM 4 DATE TYPE PAYMENT METHOD MEMO REF NO. AMOUNT
Cool C 11/12/2020 Payment A 1,675.52
reeman Sporting Goods:0969 Ocean View
E e Im 1 Sporting Goods:0969 Ocean Vie 11/12/2020 Payment - 187.00
120f2
Select all Clearall Total 2062.52
Selected Payments Total 0.00
Don L see the payments you O Qeposit
v Add funds to this deposit
# RECEIVED FROM ACCOUNT DESCRIPTION PAYMENT METHOD REF NO. AMOUNT
1 i
2 i
Add lines Claar all linas Other funds total $0.00
Track retums for customars
Memo Cash back goss to Cash back memo Cash back smount
Checking - =

SERVICES GROUP

Save and new

ecurring




Recording A Deposit

<« C & app.gbo.intuit.com/app/deposit

= X
a % » O :
@ nelp X

@ Bank Deposit X +

(%> Bank Deposit

Account Date AMOUNT
Checking| ¥ | Balance $1,201.00 12/08/2020 $0.00
Tags ® Manage tags
gs :
Select the payments included in this deposit
RECEIVED FROM & DATE TYPE PAYMENT METHOD MEMO REF NO. AMOUNT
Cool C 11/12/2020 Payment A 1,675.52
reeman Sporting Goods:0969 Ocean View
E e Im 1 Sporting Goods:0969 Ocean Vie 11/12/2020 Payment - 187.00
120f2
Select all Clearall Total 2062.52
Selected Payments Total 0.00
Don't see the payments you want to deposit?
v Add funds to this deposit
# RECEIVED FROM ACCOUNT DESCRIPTION PAYMENT METHOD REF NO. AMOUNT
1 i
2 i
Add lines Claar all linas Other funds total $0.00
Track retums for customars
Memo Cash back goss to Cash back memo Cash back amount
Checking - =

SERVICES GROUP

ecurring Save and new




Recording A Deposit

<« C & app.gbo.intuit.com/app/deposit

= X
a % » O :
@ nelp X

@ Bank Deposit X +

(%> Bank Deposit

Account Date AMOUNT
Checking] ¥ | Bflance $1,201.00 12/08/2020 $0.00
Tags ® Manage tags
gs :
Select the payments included in this deposit
RECEIVED FROM 4 DATE TYPE PAYMENT METHOD MEMO REF NO. AMOUNT
Cool C 11/12/2020 Payment A 1,675.52
reeman Sporting Goods:0969 Ocean View
E e Im 1 Sporting Goods:0969 Ocean Vie 11/12/2020 Payment - 187.00
120f2
Select all Clearall Total 2062.52
Selected Payments Total 0.00
Don't see the payments you want to deposit?
v Add funds to this deposit
# RECEIVED FROM ACCOUNT DESCRIPTION PAYMENT METHOD REF NO. AMOUNT
1 i
2 i
Add lines Claar all linas Other funds total $0.00
Track retums for customars
Memo Cash back goss to Cash back memo Cash back amount
Checking - =

SERVICES GROUP

ecurring Save and new




Recording A Deposit

<« C & app.gbo.intuit.com/app/deposit

= X
a % » O :
@ nelp X

@ Bank Deposit X +

(%> Bank Deposit

Account Date AMOUNT
Checking| ¥ | Balance $1,201.00 12/08/2020 $0.00
Tags ® Manage tags
gs :
Select the payments included in this deposit
RECEIVED FROM & DATE TYPE PAYMENT METHOD MEMO REF NO. AMOUNT
Cool C 11/12/2020 Payment A 1,675.52
reeman Sporting Goods:0969 Ocean View
E e Im 1 Sporting Goods:0969 Ocean Vie 11/12/2020 Payment - 187.00
120f2
Select all Clearall Total 2062.52
Selected Payments Total 0.00
Don't see the payments you want to deposit?
v Add funds to this deposit
# RECEIVED FROM ACCOUNT DESCRIPTION PAYMENT METHOD REF NO. AMOUNT
1 i
2 i
Add lines Claar all linas Other funds total $0.00
Track retums for customars
Memo Cash back goss to Cash back memo Cash back amount
Checking - =

SERVICES GROUP

ecurring Save and new




Recording A Deposit

@ Bank Deposit X + - X
<« C & app.gbo.intuit.com/app/deposit Q % B e :

(%} Bank Deposit @ e X

Account Date AMOUNT

Checking| ¥ | Balance $1,201.00 12/08/2020 $0.00

Tags @ Manage tags

Select the payments included in this deposit

RECEIVED FROM & DATE TYPE PAYMENT METHOD MEMO REF NO. AMOUNT

Cool C 11/12/2020 Payment A 1,675.52
reeman Sporting Goods:0969 Ocean View
Ee Inn:[ rting Goods:096% Ocean Vie: 11/12/2020 Payment - 187.00
1-20f2
Select all Clear all Total 2062.52
Selocted Paymants Total 0.00
Don't see the payments you want to deposit?
v Add funds to this deposit
# RECEIVED FROM ACCOUNT DESCRIPTION PAYMENT METHOD REF NO. AMOUNT
1 i
2 i
Add lines Clear all lines Other funds total $0.00
Track returns for customars
Memo Cash back goes to Cash back memo Cash back amount
Checking -

€0 00

ecurring Save and new SERVICES GROUP



H3:
Maintaining Accuracy
Reconciliations




Purpose Of Reconciling



http://www.enlanubetic.com.es/2013/10/por-que-desaparecen-algunos-contenidos.html
https://creativecommons.org/licenses/by-nc-sa/3.0/

How Does Reconciling Work

Bank / Credit
Card Account

Bookkeeping
Records




Reconciling

@ QuickBooks X + =

[u}
X

€« C @& app.gbo.intuitcom/app/homepage QA ¥ *» e

Subscribe now and save 50%  Subscribe now

qb a’i‘j]ckbooks = Sample Company 8 My Experts @ Help O\ Q @ ©

Dashboard

. Craig's Design and Landscaping Services rrvacy (D)

SETUP GUIDE Hide BANK ACCOUNTS &
Banking

Start invoicing Checking 25 to rev
Expenses - 21.93

Sales

@ Savings 1to

Projects
Payroll Set up payments Send your first Swipe cards in 7 torevie
¢ ¢ invoice person with our $304.96
Reports mobile app $157.72
Visa
Taxes ) R
n QuickBooks $0
Mileage
Accour Cnart or Accounts EXPENSES Last 30 days v/ PROFIT AND LOSS Last 30 days v
Reconcile -
: $2,186 $1,774
$3,756 Last 30 days Net income for last 30 days
Not due yet 8 TO REVIEV
Income
$3,692 Paid Last 30 days 14
i $2,186 00
$2,063 $1,630 > Expenses L Z :
Not deposited Yeposited '

SALES Last 30 days Vv

$3,820

Last 30 days

https://app.gbo.intuit.com/app/reconcile o v

SERVICES GROUP




Reconciling

@ QuickBooks X + =

o
X

< C & app.gbo.intuit.com/app/reconcile?accountld=35 QA ¥ *» e

Subscribe now and save 50%  Subscribe now

qb a’i‘j]ckbooks = Sample Company 8 My Experts @ Help O\ Q @ ©

Chartof Accounts  Reconcile

ints Bank register Reconcile

Chart of

Dashboard e
Reconcile

Summary | History by account

Banking

Expenses

Sales

L 537

Projects

Reconcile an account

Reports Open your statement and let's get started.
Taxes

Mileage () We know it takes time to get used to new stuff

Accounting >

My Accountant Which account do you want to reconcile?
Account

Checking =

Add the following information

Beginning balance  Ending balance * Ending date *

5,000.00

SERVICES GROUP




Reconciling

@ QuickBooks X + =

o
X

< C & app.gbo.intuit.com/app/reconcile?accountld=35 QA ¥ *» e

Subscribe now and save 50%  Subscribe now

qb a’i‘j]ckbooks = Sample Company 8 My Experts @ Help O\ Q @ ©

Chartof Accounts  Reconcile

ints Bank register Reconcile

Chart of

Dashboard e
Reconcile

Summary | History by account

Banking

Expenses

Sales

L 537

Projects

Reconcile an account

Reports Open your statement and let's get started.
Taxes

Mileage () We know it takes time to get used to new stuff

Accounting >

My Accountant Which account do you want to reconcile?
Account

Checking =

Add the following information

Beginning balance  Ending balance * Ending date *

5,000.00

SERVICES GROUP




Reconciling

American USA Bank
Statement of Account
Account No. 123456-78

I Statement Date: October 31, 2020 _|. ReCOﬂCile an aCCOlJnt

AN

Beginning Balance: $5,000.00
Total DEPOSitS' S 416 Open your statement and let's get started.
Total Withdrawals: S 677.05
Ending Balance: 54’73935 © We know it takes time to get used to new stuff X
Watch Stuart, our reconciliation guy, walk through the new supercharged reconciliation. Soon you'll be doing it
Transactions better than Stuart. Watch Stuart's video.
Date Description Deposit Withdrawal Balance - g o2
Ich account do you want to reconcile?
1-Oct-20 State Treasury S 38,50 $4,961.50 y

Account

3-Oct-20 Tania's Nursery S 89.09 $4,872.41
3-0ct-20 Books By Bessie $ 5500 $4,817.41 Checking
5-Oct-20 Check 125 $ 300.00 $4,517.41

S

S

9-Oct-20 Chin's Gas and Oil 62.01 $4,455.40 Add the following informati
10-Oct-20 Tania's Nursery 108.09 $4,34731 Beginning balance  Ending balance *

Ending date * ‘

19-Oct-20 Counter Deposit S 86.40 $4,433.71 5,000.00 4,739.35 | 10/31/2020
19-Oct-20 Counter Deposit  $225.00 $4,658.71
21-Oct-20 Counter Deposit  $105.00 $4,763.71
26-Oct-20 Hick's Hardware S 2436 $4,739.35

SERVICES GROUP

o




Reconciling

American USA Bank
Statement of Account

Account No. 123456-78
Statement Date: October 31, 2020

Beginning Balance: $5,000.00
Total Deposits: S 416.40
Total Withdrawals: S 677.05
Ending Balance: $4,739.35

Transactions
Date Description Deposit Withdrawal Balance
1-Oct-20 State Treasury S 38,50 $4,961.50
3-Oct-20 Tania's Nursery S 89.09 $4,872.41
3-Oct-20 Books By Bessie S 55.00 $4,817.41
5-Oct-20 Check 125 S 300.00 $4,517.41
9-Oct-20 Chin's Gas and Qil S 62.01 $4,455.40
10-Oct-20 Tania's Nursery S 108.09 54,347.31
19-Oct-20 Counter Deposit S 86.40 $4,433.71
19-Oct-20 Counter Deposit  $225.00 $4,658.71
21-Oct-20 Counter Deposit  $105.00 $4,763.71
26-Oct-20 Hick's Hardware S 2436 $4,739.35

AN

Reconcile an account

Open your statement and let's get started.

© We know it takes time to get used to new stuff

X

Watch Stuart, our reconciliation guy, walk through the new supercharged reconciliation. Soon you'll be doing it

better than Stuart. Watch Stuart's video.

Which account do you want to reconcile?
Account

Checking hd

Add the

Beginning balance

[lowing information

Ending balance * Ending date *

5,000.00 4,739.35 10/31/2020

Start reconciling

SERVICES GROUP

9 .=

A\




Reconciling

@ QuickBooks X + =

o
X

< C & app.gbo.intuit.com/app/reconcile?accountld=35 QA ¥ *» e

Subscribe now and save 50%  Subscribe now

@ quiickbooks = Sample Company 8 My Experts @ Help O\ 0 & 0

Chartof Accounts  Reconcile

ints Bank register Reconcile

Chart of

Dashboard e
Reconcile

Summary | History by account

Banking

Expenses

Sales

L 537

Projects

Reconcile an account

Reports Open your statement and let's get started.
Taxes

Mileage © We know it takes time to get used to new stuff X

Accounting >

My Accountant Which account do you want to reconcile?
Account

Checking =

Add the following information

Beginning balance  Ending balance * Ending date *

5,000.00 4,739.35 10/31/2020

“

SERVICES GROUP




Reconciling

@ QuickBooks x  + = X

o
%
¥

{0+)

< C & app.gbo.intuit.com/app/reconcileAccount?accountld=35&statements=false

Subscribe now and save 50%  Subscribe now

@b giiickbooks = sample Company Bwepes Qe Q 0O & ©

Chart of accounts > Bank register > Re e
Reconcile CheCk|ng ( Edit info )(Savefor later |V)

Statement ending date: October 31, 2020

Dashboard
$4,739.35 ; $5,000.00
Banking STATEMENT ENDING BALANCE CLEARED BALANCE $_260.65
FERENC
Expenses $5’000.00 B $OOD + $000 DIFFERENCE
Ss BEGINNING BALANCE 0 PAYMENTS 0 DEPOSITS
Projects Show me around
Payroll X Statement ending date  Clear filter / View all ( Payments | Deposits | All )
Reports DATE CLEARED DATE TYPE REF NO. ACCOUNT PAYEE MEMO l_:| PAYMENT (USD) DEPOSIT (USD)
Taxes 08/11/2020 Bill Payment 10 Accounts Payabl.. Robertson & Associates 300.00 -
08/19/2020 Receive Payment 1053 Accounts Receiv. Bill's Windsurf Shop 175.00
AR 09/02/2020 Expense 12 Legal & Professi Robertson & Associates 250.00
Accounting 09/24/2020 Check B Automobile:Fuel Chin's Gas and Oil 54.55
My Accountant 09/30/2020 Sales Tax Payment - Split - Q1 Payment 38.50
09/30/2020 Sales Tax Payment Split Q1 Payment 38.40
10/03/2020 Expense 9 Job Expenses:J... Tania's Nursery 89.09
10/03/2020 Check 12 Legal & Professi Books by Bessie 55.00
10/09/2020 Check 5 Automabile:Fuel Chin's Gas and Qil 62.01
10/10/2020 Expense 15 Job Expenses Tania's Nursery 108.0%
10/19/2020 Receive Payment 5664 Accounts Receiv. Freeman Sporting G 86.40
10/19/2020 Sales Receipt 1008 Design income Kate Whelan 225.00
10/21/2020 Receive Payment Accounts Receiv Amy's Bird Sanctuary Amy claims the pest control did not occur 105.00
10/23/2020 Bill Payment 7 Accounts Payabl.. Hicks Hardware 250.00
10/26/2020 Expense 8 Landscaping Ser.. Hicks Hardware 24.36

SERVICES GROUP




Reconciling

@ QuickBooks x  + = X

o
%
¥

{0+)

< C & app.gbo.intuit.com/app/reconcileAccount?accountld=35&statements=false

Subscribe now and save 50%  Subscribe now

@b giiickbooks = sample Company Bwepes Qe Q 0O & ©

Chart of accounts > Bank register > Re e
Reconcile CheCk|ng ( Edit info )(Savefor later |V)

Statement ending date: October 31, 2020

Dashboard
$4,739.35 ; $5,000.00
Banking STATEMENT ENDING BALANCE CLEARED BALANCE $_260.65
FERENC
Expenses $5’000.00 B $OOD + $000 DIFFERENCE
Ss BEGINNING BALANCE 0 PAYMENTS 0 DEPOSITS
Projects Show me around
Payroll X Statement ending date  Clear filter / View all ( Payments | Deposits | All )
Reports DATE CLEARED DATE TYPE REF NO. ACCOUNT PAYEE MEMO l_:| PAYMENT (USD) DEPOSIT (USD)
Taxes 08/11/2020 Bill Payment 10 Accounts Payabl.. Robertson & Associates 300.00 -
08/19/2020 Receive Payment 1053 Accounts Receiv. Bill's Windsurf Shop 175.00
AR 09/02/2020 Expense 12 Legal & Professi Robertson & Associates 250.00
Accounting 09/24/2020 Check B Automobile:Fuel Chin's Gas and Oil 54.55
My Accountant 09/30/2020 Sales Tax Payment - Split - Q1 Payment 38.50
09/30/2020 Sales Tax Payment Split Q1 Payment 38.40
10/03/2020 Expense 9 Job Expenses:J... Tania's Nursery 89.09
10/03/2020 Check 12 Legal & Professi Books by Bessie 55.00
10/09/2020 Check 5 Automabile:Fuel Chin's Gas and Qil 62.01
10/10/2020 Expense 15 Job Expenses Tania's Nursery 108.0%
10/19/2020 Receive Payment 5664 Accounts Receiv. Freeman Sporting G 86.40
10/19/2020 Sales Receipt 1008 Design income Kate Whelan 225.00
10/21/2020 Receive Payment Accounts Receiv Amy's Bird Sanctuary Amy claims the pest control did not occur 105.00
10/23/2020 Bill Payment 7 Accounts Payabl.. Hicks Hardware 250.00
10/26/2020 Expense 8 Landscaping Ser.. Hicks Hardware 24.36

SERVICES GROUP




Reconciling

@ QuickBooks x  + = X

< C & app.gbo.intuit.com/app/reconcileAccount?accountld=35&statements=false QA % e :

Subscribe now and save 50%  Subscribe now

@ Help

qba ickbooks = Sample Company 8 My Experts Q 0 {é} [c)

Chart of accounts > Bank register > Re e
Reconcile CheCk|ng ( Edit info )(Savefor later |V)

Statement ending date: October 31, 2020

$4,739.35 $5,000.00

Banking STATEMENT ENDING BALANCE CLEARED BALANCE $_260 65

Dashboard

Expenses $5 000 00 $0 OD $O 00 DIFFERENCE
RS - " + o e
BEGINNING BALANCE 0 PAYMENTS 0 DEPOSITS
Projects Show me around
Payroll
Reports DATE CLEARED DATE ACCOUNT PAYEE l_:| PAYMENT (USD) DEPOSIT (USD)
08/11/2020 Bill Payment 10 Accounts Payabl.. Robertson & Associates 300.00
08/19/2020 Receive Payment 1053 Accounts Receiv. Bill's Windsurf Shop 175.00
09/02/2020 Expense 12 Legal & Professi Robertson & Associates 250.00
Accounting 09/24/2020 Check B Automobile:Fuel Chin's Gas and Oil 54.55
My Accountant 09/30/2020 Sales Tax Payment - Split - Q1 Payment 38.50
09/30/2020 Sales Tax Payment Split Q1 Payment 38.40
10/03/2020 Expense 9 Job Expenses:J... Tania's Nursery 89.09
10/03/2020 Check 12 Legal & Professi Books by Bessie 55.00
10/09/2020 Check 5 Automabile:Fuel Chin's Gas and Qil 62.01
10/10/2020 Expense 15 Job Expenses Tania's Nursery 108.0%
10/19/2020 Receive Payment 5664 Accounts Receiv. Freeman Sporting G 86.40
10/19/2020 Sales Receipt 1008 Design income Kate Whelan 225.00
10/21/2020 Receive Payment Accounts Receiv Amy's Bird Sanctuary Amy claims the pest control did not occur 105.00
10/23/2020 Bill Payment 7 Accounts Payabl.. Hicks Hardware 250.00
10/26/2020 Expense 8 Landscaping Ser.. Hicks Hardware 24.36

SERVICES GROUP




Reconciling

DATE CLEARED DATE TYPE REF NO. ACCOUNT PAYEE MEMO !_: PAYMENT (USD) DEPOSIT (USD)
08/11/2020 Bill Payment 10 Accounts Payabl Robertson & Associates 300.00 -
08/19/2020 Receive Payment 1053 Accounts Receiv...  Bill's Windsurf Shop 175.00
09/02/2020 Expense 12 Legal & Professi Robertson & Associates 250.00
09/24/2020 Check - Automobile:Fuel Chin's Gas and Oil 5455
09/30/2020 Sales Tax Payment - Split - Q1 Payment 38.50
09/30/2020 Sales Tax Payment - Split - Q1 Payment 38.40
. 10/03/2020 Expense 9 Job Expenses:J Tania's Nursery 89.09
American USA Bank i
10/03/2020 Check 12 Legal & Professi.. Books by Bessie 55.00
Statement of Account : :
sdadiana s c el i
Account No. 123456-78
10/10/2020 Expense 15 Job Expenses Tania's Nursery 108.09
Statement Date: October 31, 2020
P — —_— —_— 86.40
Beginning Balance: $5,000.00
. 10/19/2020 Sales Receipt 1008 Design income Kate Whelan 225.00
Total Deposits: S 416.40
. 10/21/2020 Receive Payment Accounts Receiv Amy's Bird Sanctuary Amy claims the pest control did not occur 105.00
Total Withdrawals: S 677.05
. 10/23/2020 Bill Payment 7 Accounts Payabl.. Hicks Hardware 250.00
Ending Balance: $4,739.35
Transactions
Date Description Deposit Withdrawal Balance
1-Oct-20 State Treasury S 3850 $4,961.50

89.09 5$4,872.41
55.00 $4,817.41
300.00 $4,517.41
62.01 $4,455.40
108.09 |$4,347.31

3-Oct-20 Tania's Nursery
3-Oct-20 Books By Bessie
5-Oct-20 Check 125
9-Oct-20 Chin's Gas and Oil
N—
[10—0ct—20 Tania's Nursery

W 0 i n

T9-0Ct-20 COUNter peposit. 5 80.20 $4,433.71

19-Oct-20 Counter Deposit  $225.00 $4,658.71
21-Oct-20 Counter Deposit  $105.00 $4,763.71

26-0ct-20 Hick's Hardware S 2436 54,739.35
SERVICES GROUP




Reconciling

DATE CLEARED DATE TYPE REF NO. ACCOUNT PAYEE MEMO JC PAYMENT (USD) DEPOSIT (USD)
08/11/2020 Bill Payment 10 Accounts Payabl Robertson & Associates 300.00 -
08/19/2020 Receive Payment 1053 Accounts Receiv Bill's Windsurf Shop 175.00
09/02/2020 Expense 12 Legal & Profess R rtson & A 25(
09/24/2020 Check 4 Automobile:Fuel Chin's Gas and Oil 54.55
09/30/2020 Sales Tax Payment Split Q1 Payment 38.50
09/30/2020 Sales Tax Payment Q1 Payment
American USA Bank [ Expenae ! o0 Expenses e
Statement of Account D et = vege 8 Mo
Account No. 123456-78 p— s : —————— —
Statement Date: October 31, 2020 B e " e o o I = ®
Beginning Balance: $5,000.00 e — s
Total Deposits: S 416.40 10/19/2020 Sales Receipt 1008 Design income Kate Whelan 225.00
Total Withdrawals: S 677.05 e — e minacs. i v ik : e
Ending Balance: $4,739.35 ol el s ' SN v o
Transactions
Date Description Deposit Withdrawal Balance
1-Oct-20 State Treasury S 3850 $4,961.50

3-Oct-20 Tania's Nursery
3-Oct-20 Books By Bessie
5-Oct-20 Check 125
9-Oct-20 Chin's Gas and Qil 62.01 $4,455.40
[10—0ct—20 Tania's Nursery 108.09 4,347.31
IO U 20 counter bepoart. 5 2040 $4,433.71
19-Oct-20 Counter Deposit  $225.00 $4,658.71
21-Oct-20 Counter Deposit  $105.00 $4,763.71

89.09 5$4,872.41
55.00 $4,817.41
300.00 $4,517.41

W 0 i n

26-0ct-20 Hick's Hardware S 2436 54,739.35
SERVICES GROUP




Reconciling

DATE CLEARED DATE TYPE REF NO. ACCOUNT PAYEE MEMO _: PAYMENT (USD) DEPOSIT (USD)
08/11/2020 Bill Payment 10 Accounts Payabl...  Robertson & Associates 300.00 ' =
08/19/2020 Receive Payment 1053 Accounts Receiv... 75.0
09/02/2020 Expense 12 Legal & P
09/24/2020 Check 4
09/30/2020 Sales Tax Payment - Split - Q1 Payment 3850 '
09/30/2020 Sales Tax Payment - Split - Q1 Payment 38.40
American USA Bank 10/03/2020 Expense 9 Job Expenses:J... Tania’s Nursery 89.09 *
Statement Of Account 10/03/2020 Check 12 Legal & Professi...  Books by Bessie 55.00 .
Account No. 123456-78 10/09/2020 Check 5 Automobile:Fuel Chin's Gas and Oil 62.01 .
Statement Date: October 31’ 2020 10/10/2020 Expense 15 Job Expenses Tania’s Nursery 108.09 .
Beginning Balance: $5’00000 10/19/2020 Receive Payment 5664 Accounts Receiv... Freeman Sporting G.. 86.40 .
Total Deposits: S 416.40 10/19/2020 Szles Receipt 1008 Design income Kate Whelan 225.00 .
Total Withdrawals: $ 677.05 10/21/2020 Receive Payment Accounts Receiv... Amy'sBird Sanctuary  Amy claims the pest control did not occur 105.00 8
Ending Balance: $4'73935 10/23/2020 Bill Payment 7 Accounts Payabl...  Hicks Hardware 250.00
Transactions
Date Description Deposit Withdrawal Balance
1-Oct-20 State Treasury S 3850 $4,961.50

3-Oct-20 Tania's Nursery S 89.09 $4,872.41
3-Oct-20 Books By Bessie S 55.00 54,817.41
5-Oct-20 Check 125 S 300.00 $4,517.41
9-Oct-20 Chin's Gas and Qil S 62.01 $4,455.40
10-Oct-20 Tania's Nursery S 108.09 $4,347.31

19-Oct-20 Counter Deposit S 86.40 $4,433.71
19-Oct-20 Counter Deposit  $225.00 $4,658.71
21-Oct-20 Counter Deposit  $105.00 $4,763.71

26-0ct-20 Hick's Hardware S 2436 54,739.35
SERVICES GROUP




08/11/2020

Reconciling

Bill Payment

10

Accounts Payabl...

Robertson & Associates

American USA Bank
Statement of Account

Account No. 123456-78
Statement Date: October 31, 2020

—

Beginning Balance: $5,000.00

Total Deposits: S 416.40

Total Withdrawals: S 677.05

Ending Balance: $4,739.35

Transactions
Date Description Deposit Withdrawal Balance

1-Oct-20 State Treasury S 3850 $4,961.50
3-Oct-20 Tania's Nursery S 89.09 $4,872.41
3-Oct-20 Books By Bessie 5500 $4,817.41
5-Oct-20 Check 125 S 300.00 4,517.41
"B 0C20 Chinsaasana o SEETR $4,455.40
10-Oct-20 Tania's Nursery S 108.09 $4,347.31
19-Oct-20 Counter Deposit S 86.40 $4,433.71
19-Oct-20 Counter Deposit  $225.00 $4,658.71
21-Oct-20 Counter Deposit  $105.00 $4,763.71
26-0ct-20 Hick's Hardware S 2436 54,739.35

09/02/2020

09/24/2020

09/30/2020

09/30/2020

10/03/2020

10/03/2020

10/09/2020

10/10/2020

10/19/2020

10/19/2020

10/21/2020

10/23/2020

Expense
Receive Payment
Szles Receipt

Receive Payment

Bill Payment

o

- Split-

- Split -

Job Expenses:J...

Legal & Professi...

Automobile:Fuel

Job Expenses

Accounts Receiv...

Design income

Accounts Receiv...

Accounts Payabl...

Q1 Payment

Q1 Payment
Tania’s Nursery
Books by Bessie
Chin's Gas and Oil
Tania’s Nursery
Freeman Sporting G..
Kate Whelan
Amy's Bird Sanctuary Amy claims the pest control did not occur

Hicks Hardware

° &

175.00
3850 ®
89.09 o
55.00 (]
62.01 ®
108.09 ®
86.40 (]
225.00 E)
105.00 (]

250.0




Reconciling

DATE CLEARED DATE TYPE REF NO. ACCOUNT PAYEE MEMO _: PAYMENT (USD) DEPOSIT (USD)
08/11/2020 Bill Payment 10 Accounts Payabl...  Robertson & Associates 300.00 ® =
08/19/2020 1053 750
09/02/2020 12 250.0(
09/24/2020 Check 4 Automobile:Fuel Chin's Gas and Oi 5455
09/30/2020 Sales Tax Payment - Split - Q1 Payment 3850 ®
09/30/2020 Sales Tax Payment - Split - Q1 Payment 38.40
American USA Bank 10/03/2020 Expense 9 Job Expenses:J... Tania’s Nursery 89.09 o
Statement of Account 10/03/2020 Check 12 Legal & Professi...  Books by Bessie 55.00 (]
Account No. 123456-78 10/09/2020 Check 5 Automobile:Fuel Chin's Gas and Oil 62.01 (]
Statement Date: October 31’ 2020 10/10/2020 Expense 15 Job Expenses Tania’s Nursery 108.09 °
Beginning Balance: $5’00000 10/19/2020 Receive Payment 5664 Accounts Receiv... Freeman Sporting G.. 86.40 o
Total Deposits: S 416.40 10/19/2020 Sales Receipt 1008 Design income Kate Whelan 225.00 °
Total Withdrawals: $ 677.05 10/21/2020 Receive Payment Accounts Receiv... Amy'sBird Sanctuary  Amy claims the pest control did not occur 105.00 ®
Ending Balance: $4'73935 10/23/2020 Bill Payment 7 Accounts Payabl...  Hicks Hardware 250.00
Transactions
Date Description Deposit Withdrawal Balance
1-Oct-20 State Treasury S 3850 $4,961.50

3-Oct-20 Tania's Nursery S 89.09 $4,872.41
3-Oct-20 Books By Bessie S 55.00 54,817.41
5-Oct-20 Check 125 S 300.00 $4,517.41
9-Oct-20 Chin's Gas and Qil S 62.01 $4,455.40
10-Oct-20 Tania's Nursery S 108.09 $4,347.31
19-Oct-20 Counter Deposit S 86.40 $4,433.71
19-Oct-20 Counter Deposit  $225.00 $4,658.71
i 4,763.71

26-Oct-20 Hick's Hardware




Reconciling

DATE CLEARED DATE TYPE REF NO. ACCOUNT PAYEE MEMO _:| PAYMENT (USD) DEPOSIT (USD)
08/11/2020 Bill Payment 10 Accounts Payabl...  Robertson & Associates 300.00 o —
08/19/2020 Receive Payment 1053 Accounts Receiv.. Bill's Windsurf Shop 175.00
09/02/2020 Expenss 12 Legal & Professi.. Robertson & Asso 250.00
09/24/2020 Check - Automobile:Fuel Chin's Gas and O 5455
09/30/2020 Sales Tax Payment - split - Q1 Payment 38.50 ®
09/30/2020 Sales Tax Payment - Split - Q1 Payment 38.4
American USA Bank 10/03/2020 Expense 9 Job Expenses:J._.  Tania’s Nursery 89.09 ®
Statement Of Account 10/03/2020 Check 12 Legal & Professi.. Books by Bessie 55.00 e
Account No. 123456-78 10/09/2020 Check 5 Automobile:Fuel Chin's Gas and Oil 62.01 (]
Statement Date: October 31, 2020 10/10/2020 Expense 15 Job Expenses Tania's Nursery 108.09 ®
Beginning Balance: $5’00000 10/19/2020 Receive Payment 5664 Accounts Receiv... Freeman Sporting G... 86.40 ®
Total Deposits: S 416.40 10/19/2020 Sales Receipt 1008 Design income Kate Whelan 225.00 e
Total Withdrawals: s 677.05 10/21/2020 Receive Payment Accounts Receiv...  Amy’s Bird Sanctuary Amy claims the pest control did not occur 105.00 (]
Ending Balance: $4,739.35 — — - e
Transactions I 10/26/2020 Expense 8 Landscaping Ser.. Hicks Hardware 2436 I ‘
Date Description Deposit Withdrawal Balance
1-Oct-20 State Treasury S 3850 $4,961.50

3-Oct-20 Tania's Nursery S 89.09 $4,872.41
3-Oct-20 Books By Bessie S 55.00 54,817.41
5-Oct-20 Check 125 S 300.00 $4,517.41
9-Oct-20 Chin's Gas and Qil S 62.01 $4,455.40
10-Oct-20 Tania's Nursery S 108.09 $4,347.31
19-Oct-20 Counter Deposit S 86.40 $4,433.71
19-Oct-20 Counter Deposit  $225.00 $4,658.71
i 4,763.71

26-Oct-20 Hick's Hardware

SERVICES GROUP




Reconciling

DATE CLEARED DATE TYPE REF NO. ACCOUNT PAYEE MEMO _:| PAYMENT (USD) DEPOSIT (USD)
08/11/2020 Bill Pavment 10 T = iaiec 'i(n 00 e —
I 08/19/2020 Receive Payment 1053 Accounts Receiv.. Bill's Windsurf Shop 175.00 I
07102 2020 —— 1 SU.00
09/24/2020 Check - Automobile:Fuel Chin's Gas and O 5455
09/30/2020 Sales Tax Payment - split - Q1 Payment 38.50 ®
09/30/2020 Sales Tax Payment - Split - Q1 Payment 38.4
American USA Bank 10/03/2020 Expense 9 Job Expenses:J._.  Tania’s Nursery 89.09 ®
Statement Of Account 10/03/2020 Check 12 Legal & Professi.. Books by Bessie 55.00 e
Account No. 123456-78 10/09/2020 Check 5 Automobile:Fuel Chin's Gas and Oil 62.01 (]
Statement Date: October 31, 2020 10/10/2020 Expense 15 Job Expenses Tania's Nursery 108.09 ®
Beginning Balance: $5’00000 10/19/2020 Receive Payment 5664 Accounts Receiv... Freeman Sporting G... 86.40 ®
Total Deposits: S 416.40 10/19/2020 Sales Receipt 1008 Design income Kate Whelan 225.00 e
Total Withdrawals: s 677.05 10/21/2020 Receive Payment Accounts Receiv...  Amy’s Bird Sanctuary Amy claims the pest control did not occur 105.00 (]
Ending Balance: s 4'73935 10/23/2020 Bill Payment 7 Accounts Payabl...  Hicks Hardware 250.00
Transactions 10/26/2020 Expense 8 Landscaping Ser...  Hicks Hardware 2436 ®
Date Description Deposit Withdrawal Balance
1-Oct-20 State Treasury S 3850 $4,961.50

3-Oct-20 Tania's Nursery S 89.09 $4,872.41
3-Oct-20 Books By Bessie S 55.00 54,817.41
5-Oct-20 Check 125 S 300.00 $4,517.41
9-Oct-20 Chin's Gas and Qil S 62.01 $4,455.40
10-Oct-20 Tania's Nursery S 108.09 $4,347.31

19-Oct-20 Counter Deposit S 86.40 $4,433.71
19-Oct-20 Counter Deposit  $225.00 $4,658.71
21-Oct-20 Counter Deposit  $105.00 $4,763.71

26-0ct-20 Hick's Hardware S 2436 54,739.35
SERVICES GROUP




Reconciling

@ QuickBooks X + = X

< C @& app.gbo.intuit.com/app/reconcileAccount?accountld=35&statements=false QA ¥ *» e

Subscribe now and save 50%  Subscribe now

qb a’i‘j]ckbooks = Sample Company 8 My Experts @ Help O\ Q @ ©

Chart of accounts Bank registe
Reconcile Checking

Finish now
Statement ending date: October 31, 2020

$4,739.35 $4,739.35
—— @ $0.00

r > Reconcile

Dashboard

Banking STATEMENT ENDING BALANCE CLEARED BALAN

DIFFERENCE
Expenses
F $5,000.00 $677.05 + $416.40
BEGINNING BALANCE 7 PAYMENTS 3 DEPOSITS

Sales

Projects Show me around

Payroll X Statement ending date Clear filter / View all ( Payments I Deposits ‘ All )

Time DATE CLEARED DATE TYPE REF NO. ACCOUNT PAYEE MEMO ) PAYMENT (USD) DEPOSIT (USD)

Reports 08/11/2020 Bill Payment 10 Accounts Payabl...  Robertson & Associates 300.00 o =
08/19/2020 Receive Payment Accounts Receiv Bill's Windsurf Shop 175.00

Taxes
09/02/2020 Expense 12 Legal & Professi Robertson & Associates 250.00

Mileage 09/24/2020 Check 4 Automob Chin's Gas and Oil 54.55

Accounting 09/30/2020 Sales Tax Payment Split Q1 Payment 38.50 o
09/30/2020 Split Q1 Payment 38.40

My Accountant
10/03/2020 Expense 9 Job Expenses:J Tania's Nursery 89.09 ()
10/03/2020 Check 12 Legal & Professi...  Books by Bessie 55.00 @
10/09/2020 Check 5 Automobile:Fuel Chin’s Gas and Oil 62.01 o
10/10/2020 Expense 15 Job Expenses Tania's Nursery 108.09 ®
10/19/2020 Receive Payment 5664 Accounts Receiv...  Freeman Sporting G. 86.40 @
10/19/2020 Sales Receipt 1008 Design income Kate Whelan 225.00 ®
10/21/2020 Receive Payment Accounts Receiv. Amy's Bird Sanctuary Amy claims the pest control did not occur 105.00 °
10/23/2020 Bill Payment 7. Accounts Payabl Hicks Hardware 250.00
10/26/2020 Expense 8 Landscaping Ser Hicks Hardware 24.36 ®

SERVICES GROUP




Reconciling

@ QuickBooks X e = X

< C @& app.gbo.intuit.com/app/reconcileAccount?accountld=35&statements=false QA ¥ *» e

Subscribe now and save 50%  Subscribe now

qb a’i‘j]ckbooks = Sample Company 8 My Experts @ Help O\ Q @ ©

Chart :'.m:.uwv— Bank
Reconcile Checking
Statement ending date: October 31, 2020
$4,739.35 $4,739.35

Banking STATEMENT ENDING BALANCE CLEARED BALAN

r > Reconcile

Dashboard

& $0.00

DIFFERENCE
Expenses
F $5,000.00 $677.05 + $416.40
BEGINNING BALANCE 7 PAYMENTS 3 DEPOSITS

Sales

Projects Show me around

Payroll X Statement ending date Clear filter / View all ( Payments I Deposits ‘ All )

Time DATE CLEARED DATE TYPE REF NO. ACCOUNT PAYEE MEMO ) PAYMENT (USD) DEPOSIT (USD)

Reports 08/11/2020 Bill Payment 10 Accounts Payabl...  Robertson & Associates 300.00 o =
08/19/2020 Receive Payment Accounts Receiv Bill's Windsurf Shop 175.00

Taxes
09/02/2020 Expense 12 Legal & Professi Robertson & Associates 250.00

Mileage 09/24/2020 Check 4 Automob Chin's Gas and Oil 54.55

Accounting 09/30/2020 Sales Tax Payment Split Q1 Payment 38.50 o
09/30/2020 Split Q1 Payment 38.40

My Accountant
10/03/2020 Expense 9 Job Expenses:J Tania's Nursery 89.09 ()
10/03/2020 Check 12 Legal & Professi...  Books by Bessie 55.00 @
10/09/2020 Check 5 Automobile:Fuel Chin’s Gas and Oil 62.01 o
10/10/2020 Expense 15 Job Expenses Tania's Nursery 108.09 ®
10/19/2020 Receive Payment 5664 Accounts Receiv...  Freeman Sporting G. 86.40 @
10/19/2020 Sales Receipt 1008 Design income Kate Whelan 225.00 ®
10/21/2020 Receive Payment Accounts Receiv. Amy's Bird Sanctuary Amy claims the pest control did not occur 105.00 °
10/23/2020 Bill Payment 7. Accounts Payabl Hicks Hardware 250.00
10/26/2020 Expense 8 Landscaping Ser Hicks Hardware 24.36 ®

SERVICES GROUP




100% Accuracy




Conclusion &
Next Steps




Many More Features

v’ Setting UP A New QBO File v Receiving Credit Card & ACH Payments
Through Intuit Merchant Services

v' Navigating through QuickBooks v’ Creating Bank Rules

v’ Creating & Maintaining A Useful Chart of v Reconciling Your Bank Account
Accounts
] _ o v" Reviewing & Analyzing Important Financial
v" Paying Bills Through Intuit Bill Payment Reports
System

v Workflows: What To Do & When To Do It
v Tracking 1099 & W-9s (and criteria)

_ v Understanding How QuickBooks Apps Work
v' Using QBO To Manage Inventory

v" QuickBooks Mobile App

v" Tracking Invoices Through Intuit Email
System v ...and so much more...

SERVICES GROUP
J \-




“Bookkeeping Basics For Business Owners”

eCourse Series

Financial Reports You Need To Read

o All your hard work boils down to this: Reviewing
your financial reports...and making strategic
decisions with the information. Let's explore the
reports that are available in QuickBooks Online and
highlight some of the key information that you
should pay attention to.

Tracking Your Sales & Customers

* You're in business to get paid! Learn how to record
your invoices and payments in QuickBooks. And
also learn some best practices for collecting
overdue money from your customers.

Managing Your Expenses & VVendors

* We need to clearly see how we are spending our
money to be good stewards of our hard-earned
money. And keeping our key vendors happy by
paying them on time is critical to a successful
business. Let's learn how to do these tasks
properly.

Powerful Chart of Accounts

* Your Chart of Accounts is the list of all the ways
assets (like money) flows through your business.
Setting up an efficient chart is crucial to ensuring
your financial records easily give you the

information you need to make crucial business
decisions.

Sales Tax Basics

*Where once sales tax was reserved for only tangible
product sales, nowadays it's not uncommon to see
services being charged a tax. So you need to be aware of
them, no matter what business you're in! Learn some

basics of sales tax and how to track and record them in
QuickBooks.

Setting Up Banking Automations In
QuickBooks

*Clearing your bank feed and reconciling your bank (and
credit card accounts) is crucial to having accurate
bookkeeping records. We will explore how to quickly
and easy do these tasks, including setting up bank rules
to automate a lot of this process.

Using QuickBooks For Inventory
Management

*QuickBooks uses special things called "items" to record
sales and track inventory. Even if you don't have
inventory, you still need to understand how to use
"items" to properly record any type of sale (including
services). We will dive into using ltems this week.

Workflows To Save You Time

sYou know WHAT to do, but do you know WHEN to do it?
The timing of the tasks you complete is just as important
as the tasks themselves. Let's discuss the most efficient
way to get your books done.
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Support System
|

é@{m;w Supporting Your Success

N
Accounting e PrivateSupport Sessions
e Weekly Open Office Hours
SUPPO rt 5V5tem e eCourse Library Access
e Budget-Friendly & Flexible
\. J

www.cfoservicesgroup.com




For More Help
Visit Our Website And Schedule A Consultation

www.cfoservicesgroup.com

info@cfoservicesgroup.com




